KOMMTET NO NPUPOAHBIM PECYPCAM NIEHUHTPALLCKOW OB/IACTU

MPUKA3
ot 28 peBpana 2014r.N 6

OB YTBEPKAEHUN AODMUHUCTPATUBHOIO PETJTAMEHTA
no NPEAOCTABJIEHUIO KOMUTETOM MO NPUPOAHbIM PECYPCAM
NEHWHIPALCKOW OBNACTU FOCYAAPCTBEHHOW YC/TYTU MO YCTAHOB/IEHUIO
®AKTA OTKPbITUA MECTOPOXAEHNA OBLLEPACNPOCTPAHEHHbDIX
NONE3HbIX NCKOMAEMBbIX

CNMUCOK M3MEHSIOLLMX AOKYMEHTOB
(B pea. MprKa3oB KOMUTETA NO NPUPOLHLIM pecypcam JIeHUHrpaackol obnactu
o1 02.09.2014 N 25, o1 16.03.2015 N 22, 01 24.08.2015 N 57,
oT111.05.2016 N 15, oT 25.05.2016 N 16)

Ha ocHoBaHuu n. 5 MNoctaHoBneHuA MpasBuTtenbcTsa JleHMHrpaackon obnactn ot 05.03.2011 N 42
"O6 ytBepkaeHun T[opagKa paspaboTKM W YTBEPKAEHWUA AAMMHUCTPATUBHBLIX PErnameHTOB
WCMNOJIHEHWNA TOCYAAPCTBEHHbIX QYHKUMIA (NpefoCcTaBNeHNA rOCYyAapCTBEHHbIX YCayr) B JIEHUHIPaACKoM
obnacti, BHECEHMM WM3MEHEHMW B MocTaHoBNeHWe [paBuTenbctBa JleHWMHrpagcko obnactm ot 12
HoAbpa 2004 roga N 260 M npu3HaHUM YTPATUBLIMMWM CWUAY MOCTAHOBAEHWUI [lpaBuTenbCcTBa
NeHuHrpaackon obnactm ot 25 asrycrta 2008 roga N 249, ot 4 aekabpsa 2008 roga N 381 v nyHKTa 5
noctaHosneHusa [pasutenoctea JleHWHrpaackon obnactm ot 11 pekabps 2009 rogpa N 367"
NpPWKasblBato:

1. YTBepauTb npunaraemoli AAMUHUCTPATUBHBIN pernameHT No npeaoctaBneHnio Komutetom no
NPUpPOAHbIM pecypcam JIeHUMHrpaacko obnacty rocyfapcTBEHHOW YC/YyrM MO YCTAaHOBMEHUIO ¢aKTa
OTKPbITUA MEeCTOPOXKAEeHUA 0bLLEepacnpoCTPaHEHHbIX NOE3HbIX UCKONAaeMbIX.

2. OTpeny npasosoro obecnevyeHna U AeNONPOU3BOACTBA ALMUHUCTPATUBHOIO AenapTaMeHTa
KomuTeTa obecneuntb NybAMKALMIO HACTOALLErO MpMKasa M ero pasmelleHve B 06LeAOCTYNHbIX
3N1eKTPOHHbIX 6a3ax NpaBoBoin MHbOPMaLMK.

3. KoHTpO/b 32 UCNONHEHMEM MPUKA3a OCTaBAAK 33 COBON.

MNpeacepatenb KOMUTETA
A.A3rnut

MPUNOKEHUE

K MpUKasy KomuTeTa

Nno NPUPOAHbLIM pecypcam
JleHnHrpaackoi obnactm
o1 28.02.2014 N 6

AAMUHUCTPATUBHbINA PETNTAMEHT
no NPEAOCTABNIEHUO KOMUTETOM MO NPUPOAHBLIM PECYPCAM
NEHWHIPALCKOW OBNIACTU FOCYAAPCTBEHHOW YC/TYTU MO YCTAHOB/IEHUIO
®AKTA OTKPbITUA MECTOPOXEHNA OBLLEPACNPOCTPAHEHHbDIX
MNOJIE3HbIX UCKOMAEMBbIX

CNMCOK U3MEHAILWMX AOKYMEHTOB
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(B pea. MprKa3oB KOMMTETA NO NPUPOAHLIM pecypcam JIeHUHrpaackoi obnactu
ot 16.03.2015 N 22, 01 24.08.2015 N 57, 01 11.05.2016 N 15,
oT 25.05.2016 N 16)

1. O6wue nonoxKeHus
1.1. HaumeHoBaHuWe rocysapCcTBEHHOM YCAyrn

focymapcTBeHHas  yciyra N0 YCTaHOB/AEHMIO  daKTa  OTKPbITUA  MECTOPOXKAEHMUSA
obLLepacnpocTpaHeHHbIX MONE3HbIX MCKONAeMbIX (fanee - rocy4apcTBEHHanA ycayra).

1.2. HanmeHoBaHMe opraHa UCMOIHUTENbHOM BNacTU JIEHUHIPaaCcKoi
061acTn, HenocpeaCcTBEHHO NPEAOCTaBAAOLWErO rocyAapCTBEHHYIO
YCNYTY, N €ro CTPYKTYPHbIX MOAPA3AENEHNIN, OTBETCTBEHHbIX
3a NpefocTaB/ieHME rocy4apCTBEHHOM YyCayTrn

KomuTeT no npupoaHbim pecypcam JleHMHrpagckoi obnactu (aanee - Komurer).

CTpyKTypHbIM  noAgpasgeneHvem  KomuTeTa,  OTBETCTBEHHbIM 33  NpeAoCTaB/eHue
rocyAapCTBEHHOW YCAYru, ABAAETCA OTAeN NO WCMNO/b30BAaHMIO U U3YYEHUIO Heap AenapTaMeHTa
npMpoaHbIx pecypcos KomuteTa (aanee - Otaen).

1.3. UIHdopmaums 0 MmecTax HaxoxKaeHua u rpadpuKke paboTbl
OpPraHoOB UCNONHUTENbHOM BAacTu JIeHMHIpaacKkon obnactu,
NpeAoCTaBAAOWMNX FOCYAaPCTBEHHYIO YCAYTY, U UX CTPYKTYPHbIX
nogpasgeneHuii, OTBETCTBEHHbIX 3a NpeaocTaBaeHne
rocyapCTBEHHOM YC/1yr1, CNPaBOYHbIX TenedoHax 1 agpecax
3N1eKTPOHHOM MOYTbI AaHHbIX CTPYKTYPHbIX Nogpa3aeneHui

1.3.1. MectoHaxoxaeHune KomuteTta: 197342, CaHKT-lNeTepbypr, yn. TOpKKOBCKas, 4. 4;
MecToHaxoxaeHue otaena: 197342, Cankt-MeTtepbypr, ya. Top:KKoBCKasA, 4. 4, KabuHeTbl 409,

407.
1.3.2. F'paduK paboThbi:
Yacbl nprema ObeneHHbIN NepepbIB
MH.-yT. 9:00-18:00 12:12-13:00
nr. 9:00-17:00 12:12-13:00
C6., BC. BbIXOAHble AHU

1.3.3. TenedoHbl AN cNpPaBoK (KOHCyAbTaUMM):

npuemHasa KomuteTa 8(812)496-56-36, cekTop aenonponssoacTea 8(812)496-58-13;

Otgen: 492-21-38, 492-58-60, 492-63-43.

1.3.4. Agpec nopTana rocyAapcTBEHHbIX WU MyHULMNANbHbIX ycayr (GyHKUmMIA) JleHMHrpaacKom
061acTM M odpuLMaNbHbIX CAUTOB OPraHOB MCMOMHUTENbHOM BAAacTU JleHUHrpaackon obnactn B cetu
MHTepHeT.

DNEKTPOHHbIA agpec nopTana rocyAapCTBEHHbIX W MyHMUMNAAbHbLIX  ycayr  (GyHKUMiA)
JleHuHrpaackoi obnactu: http://gu.lenobl.ru/;

DNEeKTPOHHbIA aapec oduumManbHoro nopTtana AaMMHWUCTPauUMM JleHUMHrpaackon obnactu
http://lenobl.ru.

DNEeKTPOHHbIN agpec 3/IeKTPOHHOM noyTbl KomuTeTa Ipc@lenreg.ru.

1.4. UHdopmaLmsa 0 MecTe HaxoXKaeHua v rpadurke paboTbl opraHoB
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WCMOAHUTENbHOWN BNACTM, yYacTBYIOLWMX B NPeA0CTaBAeHUN
rocyAapCTBEHHOM YCAYIU, U UX CTPYKTYPHbIX NoApasaeneHui,
OTBETCTBEHHbIX 32 NpefoCcTaBAeHMe rocyaapCTBEHHOW YCAYTH,

CNpPaBOYHbIX TenedpoHax U agpecax 3/IeKTPOHHOM NoYTbl AaHHbIX
CTPYKTYPHbIX NOApasaeeHni

NHble opraHbl MCNOAHUTENbHOW BAAcTU JIeHMHrpaackon 06s1acTM B NpeaocTaBfeHUM AaHHOMU
YCYTU HE y4acTBYIOT.

1.5. UIHdbopmaumsa o mecTax HaxoxaeHua u rpadpuke paboTbl,
CNpaBOYHbIX TenedoHax U aapecax 3/1eKTPOHHOM NoYTbl
MHOTOdYHKLMOHaNbHbIX LLEHTPOB NPeaoCcTaBAeHMA rOCyAapPCTBEHHbIX
N MYHULMNANbHbIX YCayr

locypapcTBeHHas ycayra MoOXeT 6biTb npefocTaBneHa MNpu obpaleHUM B rocyAapCTBEHHOoe
6loaxKeTHoe yyperkaeHune JleHnHrpaackoit obnactm "MHoOrodpyHKUMOHaNbHbLIA LEHTP NpeaocTaBieHns
rocyapcTBEHHbIX U MyHUUMNAAbHbIX yeayr" (ganee - MoL).

Mpuem n Bblgaya AokymeHToB B M®Ll, HeobxoaumbIX AN NpPenoCcTaBNeHUsA rocyaapCTBEHHbIX
(MyHMUMNAnbHbIX) ycayr, ocylecTenseTca B puananax MoL,.

MecTo HaxoxaeHua MOL: 188641, Poccusa, JleHUHrpaackas obiactb, BceBoNoXKCKuit paioH, aep.
HoBocapaToBKa-LeHTp, 4. 8.

MouTtoBbin agpec: 191311, Poccus, CaHkT-MeTepbypr, ya. CmonbHoro, 4. 3, nutep A.

paduk paboTtbl ML

Yacbl npuema Ob6eneHHbIN NepepbIB
MH.-yT. 9:00-18:00 13:00-14:00
Mnr. 9:00-17:00 13:00-14:00
C6., BC. BbIxogHble AHU

B npepnpasgHWYHblie OHW NPOAONKUTENBHOCTb BpemeHn paboTbl MOL, coKpawaercs Ha oauH
yac.

TenedpoH oTaena AnAa nosayvyeHua uHOOPMAUUM, CBA3AHHOW C MNOJYYEHUMEM FOCYAAPCTBEHHOWM
ycnyru (812)577-47-30.

Agzpeca, cnpaBoYHble maTepuanbl, rpadukm paboT, agpeca 3NeKTPOHHOM noyTbl puananos MOL,
npuseaeHbl B npuaoxeHnn N 3 K HacToAeMy pernameHTy.

1.6. Agpec nopTana rocy4apCTBEHHbIX U MyHULUMAAbHbIX YCyr
(byHKUMM) NleHnHrpaackon obnactu, agpeca opuLMaibHbIX CalToB
OpraHoB MUCMOIHUTENbHOM BAacTU JIeHUHrpaacKkon obnacTu,
npeaoCcTaBAALWMX FOCYAapCTBEHHYIO YCAYTY, a TaK¥Ke OpraHos
WCMNOIHATENbHOM BNACTH, YHaCTBYIOLMNX B NPeAoCcTaBAeHUN
rocyapcTBEHHOMN ycayru (3a UCKAoYeHeM opraHm3aLmni,
OKas3blBaOLLMX YCAYTU, ABAAIOLINECA HEOBXOAUMbIMU N 06A3aTe/IbHbIMMN
ANA NpeaoCcTaBieHUsa rocy4apcTBeHHOM yCayru), B cetu
NHTepHeT, cogeprKalmx MHGOpPMaLLMIo O rocyaapCcTBEHHOW ycayre

DNEKTPOHHbLIA ajpec nopTana rocyAapCTBEHHbIX WM MYHMUMNANAbHbLIX Ycayr JIeHUHrpaacKom
obnactu: http://gu.lenobl.ru/.

DNEeKTPOHHbIN agpec oduUMANbHOTO calTa AgmMuHucTpaumm  JleHMHrpagckon obnactu
http://www.lenobl.ru/.

DNEeKTPOHHbIN agpec opuumanbHoro caita Komurteta http://www.nature.lenobl.ru/.



DNIeKTPOHHbIN agpec aneKTPoHHOM no4Tbl KomuteTa Ipc@lenreg.ru.

1.7. Nopsagok nony4yeHUs 3aaBUTeNAMN MHGOPMALLMKM MO BONPOCaM
npeaocTaB/ieHUs rocy4apCcTBEHHOM YCAyru, CBEAEHUIM o xoae
npeaocTaBAeHUA rocyAapCcTBEHHON YCAYIM, B TOM Yncne
C UCMO/Ib30BaHWEM NOpTana rocyAapcTBEHHbIX U MYHUUMNAAbHbIX
yenyr (byHKUmMIA) JleHUHrpagckoi obnactu

1.7.1. UHdopmauma o nopagKe NPesoCTaBAEHUA TOCYAaPCTBEHHON YCAYTM NPeAOCTaBAAETCA:

- PY IMYHON ABKe 3aABuTeNA B KomuterT;

- no tenedoHy cneumanuctammu OTaena;

- NO NUCbMEHHbIM 06paLLeHmAM B KOMUTET, B TOM Yncie B Gopme 3N1EKTPOHHOIO LOKYMEHTA Mo
afpecy 3N1eKTPOHHOM NoyTbl KomuTeTa, yKazaHHOMY B NyHKTe 1.3 HacToAwero PernameHTa;

- Ha opmuManbHOM caitTe KomuteTta B ceTn UHTEpHET;

- Ha NopTa/e rocyfapCcTBEHHbIX M MYHUUMNANbHbIX YCAYTr JIEHWHrpagcKoin obnacTu.

1.7.2. UHbopMaums no npeaoCcTaBAeHUIO FOCYAapCTBEHHOM YCAYyrn BKAKOYAET B cebs:

- MECTOHaX0XAeHNe KOMUTETA, BKKOYasA CXemy npoesaa;

- rpaduK paboTbl U cnpaBoYHble TenedoHbl CNELNANNCTOB KOMUTETA;

- nepe4vyeHb [AOKYMEHTOB, KOTOpble 3aABUTENb [OJIKEH NpeacTaBuTb ANA NpefocTaB/eHuA
rocyapcTBeHHOW YCNyru;

- CBeAEHMA No BOMPOCaM MpesoCcTaBAEHUA FOCYAAaPCTBEHHOM YCAYTM U O Xo4e NpeaoCcTaBieHus
rocyapCcTBEHHOM YCAyru.

1.7.3. [JonKHOCTHOE NMLO, OCYLUECTBAAIOLLEE KOHCY/1bTUPOBaHME MO TenedoHy, CHAB TPyOKy,
OO/MKHO NpPeacTaBUTbCA, Ha3BaB HaMMEHOBaHME OpraHa, B KOTOpbI obpaTuaca rpaxaaHuH, CBOM
OO/MKHOCTb, GaMUANIO, UMA U OTHECTBO.

1.7.4. Bpema KOHcynbTaumm no TenedoHy He A0MKHO npesbiwaTtb 10 MUHYT. Npy HEBO3MOXKHOCTH
CNeumnanncTa, NPMHABLLEro 3BOHOK, CAMOCTOATE/IbHO OTBETUTL HA NOCTaB/IEHHble BONPOCH! TenepoHHbIN
3BOHOK J0/KeH ObiTb nepeagpecoBaH (nepesedeH) aApyromy paboTHUMKY KomuteTa wuam  xe
obpaTuBwemMyca rpaxAaHUHY Ao/XKeH OblTb coobweH TenedoHHbIi HOMEpP, MO KOTOPOMY MOXKHO
noay4ynTb HeobxoaMmyto MHpopmaLmio, NMbo NpeaNoKeHo 06pPaTUTLCA C MMCbMEHHbLIM 0bpaLLeHUeM.

1.7.5. KOHCynbTMpPOBaHWE MO 3/1EKTPOHHON MouTe (NPU HaZIMUMM) OCYLLECTBASETCS B pPexume
BOMPOCOB-OTBETOB B TeyeHWe TPUALATU KaneHAapHbIX AHEeN C MOMeHTa peructpaummn B Komutete
3NEKTPOHHOro obpalweHna 3aaBuTeNsa. PerMcTpaums 371eKTPOHHOro obpalleHUs OCYLecTBASETCS B
TeYeHue AHA NOCTYNNeHUA TaKoro obpalleHmns.

1.7.6. KoHcynbTMpoBaHMeE NO NUCbMEHHbBIM 0BpaLLeHUAM OCyLLecTBAAETCA B popme NMUCbMEHHbIX
OTBETOB Ha MUCbMeHHble o0b6palleHua 3aaBuTenei. Perncrtpauma nMcbMeHHOro obpalleHus
OCYLLECTBNAETCA B TEYEHWNE AHA NOCTYNIEHUS 0bpaLLeHus.

1.7.7. HavanbHuk OTgena onpegensaet UCNONHWUTENA ANA NOAFOTOBKM OTBETA MO KaxKOAOMY
KOHKPETHOMY NMUCbMEHHOMY 06 paLLEHWIO.

1.7.8. OTBETHI Ha NUCbMEHHble 0bpaLLEHNA AO0MXKHbI cogepXKaTb MHGOPMaALMIO Ha NOCTAB/AEHHbIE
BONPOCHI, GaMUNUIO, MHULMANBI U HOMep TenedoHa UCNONHUTENA.

1.7.9. OtBeT Ha nMcbMeHHOe obpalleHne nognucbiBaeTca npeacepatenem Komuteta ambo
JINLOM, €ro 3amMeLLaoLWmm.

1.7.10. YKasaHHbIA OTBET HanpasAdeTca B MNUCbMEHHOM BWAE B 3aBMCMMOCTM OT cnocoba
obpalleHuAa 3aaBuTena 3a MHPopmaumein nam cnocoba AOCTaBKM OTBETA, YKA3aHHOFO B MUCbMEHHOM
ob6palueHum 3aasutens.

1.7.11. CpoK HanpaB/AeHUA YKAa3aHHOro OTBETa COCTaBAAET TPUALATb KafeHAAPHbIX AHEN CO OHA
perucTpauumn B Komutete nMcbMeHHOro obpalleHns 3aaBUTens.

1.7.12. WHopmauma O nNpenoCTaBAEHUM [OCYAAPCTBEHHOM yCayrM pasmMellaeTca  Ha
obuumanbHOM nopTane AamuUHUCTpaumn JleHuHrpaackoi obnactm  (http://www.lenobl.ru), Ha
MHGOPMALMOHHbBIX CTEHAAX B KomuTeTe.

1.8. Nopsagok, popma 1 mecTo pasmeLLeHMA YKa3aHHOM
B noanyHKTax 1.3 - 1.7 HacToAwero nyHKTa MHbopmaumm,



B TOM YMCae Ha CTEHAAX B MeCTax NpesocTaBieHns
rocyfapcTBEHHOM YC/YIK, A TaKXKe Ha NopTase rocyaapCcTBEHHbIX
N MYHULMMAAbHbIX ycayr (GyHKLMIA) JTeHUHrpaacKkol obnactu
1 opULManbHbIX CainTax OPraHOB UCMOHUTENIbHOM BIACTU
JleHnHrpaackon obnactu, NpeaocTaBAAOLWMX roCyAapPCTBEHHYIO
ycnyry, B cetu IHTepHeT

NHbopmaumsa o npenocTaBAfAemolt ycayre pasMelleHa Ha CTeHAe B nomelleHun KomwuTeTa, a
TaK)Ke Ha nopTane rocyAapCTBeHHbIX ycnyr (PyHKUmMIA) AgMUHUCTPaLMK JleHMHrpaackon obnactu wm
oduumanbHom calite Komutera.

JNEKTPOHHbLIN agpec NopTana roCyAaPCTBEHHbIX M MYHUUMNANbHbIX YCAyr JIEHUHrpaacKoi
obnactu: http://gu.lenobl.ru/.

JNEeKTPOHHbIN  agpec oduumanbHoro canta AgMuUHUCTPauMu  JleHUHrpagackoh obnactu
http://www.lenobl.ru/.

DNeKTPOHHbIN agpec oduumanbHoro caiMta Komuteta http://www.nature.lenobl.ru/.

1.9. OnucaHue 3aaBuTenen U Ux YNO/THOMOYEHHbIX I'IpELI,CTaBMTe}'IEﬁ

1.9.1. 3anaBUTENAMMK, KOTOPbIM MPEAOCTABASETCA FOCYyAapPCTBEHHAA ycayra, MOryT 6biTb Cy6beKTbI
npeanpUHMMaTeNIbCKON AeATe/IbHOCTU, B TOM YMCEe YYAaCTHMKM NPOCTOro TOBApMLLECTBA, MHOCTPAHHbIE
rpaxgaHe, lOpUANYECKME NiMUa, €C/IM MHOEe He ycTaHoB/eHo deaepasbHbiMM 3aKOHamu (panee -
Ccyb6BbeKTbl NpeanpUHUMaTENbCKON AeATeNbHOCTH).

1.9.2. OT UMEHM PUANYECKUX ANL, MOTYT AENCTBOBATb /MUaA, AEUCTBYIOWME B COOTBETCTBUMU C
yypeamTenbHbIMN OKYMEHTaMK 6e3 [O0BEPEHHOCTU; NPEACTAaBUTENN B CUAY MNONHOMOYMNN, OCHOBAHHbIX
Ha pgosepeHHOCTM wuaun porosope. OT MMEHW YYACTHMKOB MPOCTOr0 TOBApPULLECTBA, MHOCTPAHHbIX
rpakaaH MoryT AeincTBoBaTb NpeacTaBUTENIN B CUAY NONHOMOYMM, OCHOBAHHbLIX Ha 4OBEPEHHOCTU UAN
Jorosope.

2. CTaHAapT NpeAoCcTaBNEHUA rOCYAaPCTBEHHOW YCAYTM
2.1. HaumeHoBaHMe rocyaapcTBEHHOM yCayru

lfocygapcTBeHHaa  ycayra  NoO  yCTaHOBAeHWO  daKkTa  OTKPbITMA  MECTOPOXAEHMWSA
obLepacnpocTpaHeHHbIX NOe3HbIX UCKOMNaeMblX.

2.2. HaMmeHoBaHMe opraHa UCNOIHUTENIbHOM BAACTU
JNleHnHrpaackoit obnactu, NpeaocTaBAAIOLLEND
rocyAapCTBEHHYI0 ycayry
KomuteT no npupogHbiM pecypcam JleHUHrpaackoh obnact. CTpYKTYpHbIM noApasgeneHnem,
OTBETCTBEHHbIM 33 MpeaoCcTaB/eHNe roCyAapCTBEHHOM YCaYrv, ABAAETCA OTAEN MO WUCNOJIb30BAHMUIO U
U3YYEeHUIO HeAp AenapTaMeHTa NPUMPOoSHbIX pecypcos KomuTeTa.

2.3. Pe3ynbTaT NpefocTaBNeHUsA rocyLapCTBEHHOM yCIyru

Bblaaya cBnaeTenbCrBa 06 yCTaHOB/1EHUN d)aKTa OTKpPbITUA MeCTopoXaeHuAa
o6u.|,epacr|pOCTpa HEHHbIX MNOJ1E3HbIX NCKOMNaeMbIX.

2.4. CpoK npenocTaB/ieHusa rocy4apCcTBEHHOM yenyru

CpoK npeaocTaBneHna rocyaapcTBeHHON ycayru - 45 KaneHgapHbIX AHeN C AaTbl perMcrpauuu
NUCbMEHHOro 0bpalleHMs 3aaBUTeNs.

2.5. NpaBoBble OCHOBaHMSA ANA NPeAOCTaBAeHNA



rocyAapCTBeHHOM ycayru

1) 3akoH Poccuiickoit Pepepauun ot 21 despans 1992 r. N 2395-1 "O Hegpax" (MepBoHaYanbHbIN
TEeKCT AOoKymeHTa onybinkoBaH B u3gaHusx "CobpaHue 3akoHogatenbctea PO", 06.03.1995, N 10, cT.
823, "Poccuinckan raseta”, N 52, 15.03.1995);

2) Ob6nactHol 3aKkoH JleHWHrpaackol obnactm ot 31 oktabpa 2014 rogpa N 76-03 "O
npeaocTaBAeHUN B NMOJIb30BaHME YYaCTKOB HeAp MECTHOro 3Ha4YeHUA Ha Tepputopumn JIEHUHrPaACKOM
obnactn" (OdumumanbHbIi MHTEpHEeT-NopTan AOMUHUCTPALUN JleHnHrpaackom obnactn
http://www.lenobl.ru, 07.11.2014);

3) depepanbHbli 3aKoH OT 27 uiona 2010 roga N 210-93 "O6 opraHusauum npeaocTaBAeHUA
rOCyapCTBEHHbIX M MyHUUMNAAbHbIX ycayr" (MepBoHaYasbHbIA TEKCT AOKYMEHTa onyb6/MKoBaH B
nsgaHusax "Poccuitckan raseta”, N 168, 30.07.2010, "CobpaHue 3akoHogaTenbcTea PP", 02.08.2010, N
31, ct.4179);

4) TNocraHoBneHue [lpaBuTenbcTBa JleHMHrpagckon obnactu or 31.07.2014 N 341 "O6
yTBepxaeHun TMonoxeHna o KomuTeTe No NpupoaHbIM pecypcam JleHWHrpaackon obnactm w
NPU3HAHUKN YTPATUBLLMMMU CUAY OTAENbHbIX NOCTaHOBAEeHWUI MpaBuTenbcTea JIeHUMHrpaackon obnactn'
(OdnumanbHbIM MHTepHeT-NopTan AamUMHUCTPaUMKM JleHMHrpaackon obnactu http://www.lenobl.ru,
05.08.2014).

2.6. VicuepnbiBatowwmii nepeyeHb JOKYMEHTOB, HEO6X0AMMbIX
B COOTBETCTBMM C 3aKOHOAATENbHbIMWN MAN UHbIMW HOPMATUBHbBIMMU
NpPaBoOBbIMW aKTaMM A5 NPeA0CTaBeHNA roCyAapCTBEHHOMN YCayry,
noAnesKalmx npeacrasneHunIo 3aaBuTeem

2.6.1. 3asBneHve (B 3aABNEHUM HEOBXOAMMO YKasaTb: NoAHOe odulManbHOe HaumeHoBaHMue
OpraHW3aLmnn-3aaBUTENs, OCHOBHOIM FOCYAAPCTBEHHbIN  PEerncTpauMoHHbIA  HOMEp  3anucu o
rocyaapcrBeHHon peructpaumm (OFPH) topnauyeckoro anua - NS PUAMYECKUX uL; Gamuanio, Ums,
otyectBo (®.U.0.) - pna  wmHAOMBMAYaNbHbIX npeanpuHumateneit; OFPH  uHaMBMAyanbHOro
npegnpvHumatens) no d¢opme cornacHo Mpunoxkenmto N 4 K Hactoswemy ALMWHUCTPATUBHOMY
pernameHTy);

2.6.2. PeweHne ynonHOMOYEHHbIX OPraHOB yNpaBaeHUsa 3aaBUTENA O Ha3HAaYeHUN eANHOINYHOIO
WCNOJIHUTENIbHOrO OpraHa opraHu3aumm Man A0BEePEHHOCTb, BblAaHHAA B YCTAHOBNEHHOM MOPAAKE;

2.6.3. KpaTKas cnpaBKa 06 UCTOPUM OTKPbLITUA MECTOPOXKAEHUA MONE3HbIX MCKOMAEMbIX M €ro
OCHOBHbIX Fe0/I0MMYECKUX M IKOHOMUYECKUX NapameTpax (XapaKkTepucTnkax);

2.6.4. Teonornyeckasn KapTa C KOOPAMHATHOM CETKOM U KOHTYpPaMM BbIABIEHHOFO MECTOPOXAEHMUA
NONEe3HbIX UCKOMaeMblIX.

3asBneHne [O/MKHO ObiTb NOAAHO 3asBuUTeNeM He no3gHee 60 AHEN cCO AHA yTBEPXKAEHMA
3aKN0YEHMA TOCYAAPCTBEHHOM 3SKCMEpPTU3bl 3anacoB MNONE3HbIX WMCKOMAaeMblX, MOATBEPXKAANOLWErO
NPOMbILLIEHHYO 3HAUMMOCTb MECTOPOKAEHUA.

Mpun paccmOTpeHUU 3afABIEHUA YUMUTbIBAETCA, 4YTO OTKPbITUE MECTOPOXKAEHUA MO/e3HbIX
MCKOMaeMbIX - LOKYMEHTa/IbHO NOATBEPKAEHHbIN GAKT BbiABAEHUA HOBOrO 06bEKTA, 3anacbl KOTOPOro B
Heapax KBanuoduumposaHbl No KaTeropuam C; u C,, a AnA 06BEKTOB TBEPAbIX NONE3HbIX MCKOMAEMbIX,
XapaKTEPU3YIOLLNXCA CAOMKHbIM Te0NOrMYecKMM CTpoeHuem, - no Karteropum C,, M umerowmx no
3aK/IIOYEHMIO OPraHOB TOCYAAPCTBEHHOM 3KCMEepTM3bl CAaMOCTOATENIbHOE MPOMbILWIEHHOE 3HavyeHue.
YctaHoBNEHWE GAKTA OTKPbITUA MECTOPONKAEHUA TBEPAbIX MNOME3HbIX WCKOMAaeMbIX BO3MOXHO B
OTHOLUEHUM TONIbKO TeXx OODBEKTOB, 3amacbl KOTOPbIX He MNOCTaB/eHbl Ha roCyAapCTBeHHbIN HanaHc
3anacoB NOJie3HbIX NCKOMAaeMbIX B YCTAHOBIEHHOM MOpAAKe.

Konvn OOKYMeHTOB nNpeacTaBnAaloTCcA € NpeabABNeHUEeM OpUrnHana, eciu  OHWU  He
3acBMAeTeNIbCTBOBAHbI B HOTapuaabHOM nopaake.

Konuu yupeantenbHbix 4OKYMEHTOB 3aBEepAOTCA NOAMUCHI0 PYKOBOAMUTENA IOPUANYECKOrOo NMLa
WU YNONHOMOYEHHOIO UM INLLA U NEeYaTbio KPUAUYECKOro NnLa - ANA OpraHU3aLnu.

3anaBneHne W npunaraemble K Hemy [OOKYMEHTbl C OMNUCbID BJIOKEHUA NpeacTaBaAAlTCA
HenocpeACcTBEHHO 3aABUTENEM UKW HANPABAAKTCA NO NOYTE C yBeAOMIEHUEM O BPYHEHUU.
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2.7. UcuepnbiBatowmii nepeyeHb LOKYMEHTOB, HEOBX0AMMbIX
B COOTBETCTBMM C 3aKOHOAATE/IbHbIMU WA UHBIMU HOPMATUBHbBIMU
NpaBOBbIMW aKTaMK N5 NPeaoCTaBAeHUA FoOCyAapCTBEHHOW YCAYTH,
HaXOAALMXCA B PACMOPAKEHUUN rOCyAapCTBEHHbIX OPraHoB, OpraHoB
MECTHOro cCaMoynpaB/ieHMA U NOABEeA0MCTBEHHbIX MM OpraHu3aLmi
(3a McKNOYEHNEM OpraHM3aLUMiA, OKa3blBaKOLLMX YCAYTH,
HeobxoaMmble U 0b6A3aTesibHble ANA NPeaoCTaBAeHUA
rocy4apCTBEHHOM YCYIrn) U NoanexKalmx NpeacTaB/IeHNIo B paMKax
MEBELOMCTBEHHOTO MHPOPMALMOHHOTO B3aMMOLENCTBUA

2.7.1. Konus 3aKkn4YeHUA TroCyAapCTBEHHOM 3KCNepTU3bl 3anacoB MNOJE3HbIX MCKOMaeMblx,
NOATBEPXKAAOLLETO NPOMbILIEHHYO 3HAYMMOCTb MECTOPOKAEHUSA;
2.7.2. Konua anueH3nn Ha NpaBo NoJib30BaHMA Hegpamu C NPUNOKEHUAMM.

2.8. MNpaBo 3aaBUTENA NPeACTaBUTb AOKYMEHTbI, YKa3aHHble
B NYHKTE 2.7 HacToALLero AAMMHMCTpaTMBHOFO pernameHTa,
no cobcTBEeHHOM nHUnumnaTmnee

YKaszaHHble B n. 2.7 AOKYMEHTbI 3aABUTE/Ib TaKXXe BMpaBe npeacrtaBuUTb No COBCTBEHHOIM
MHUNUMaTuBE.

2.9. NcuepnbiBatolWwmii nepevyeHb OCHOBAHWM 418 NPUOCTAHOBIEHUSA
npeaocTaBNeHNA roCyAapCTBEHHOM YCAYTM C yKa3aHMEM
O0MYCTUMbIX CPOKOB NMPMOCTAHOBAEHUA B C/lyYae, eCnu

BO3MOXHOCTb MPMOCTAHOBEHUA NPEAOCTaBIEHMA rOCYAaPCTBEHHOM

YCAYrn npeaycMoTpeHa AENCTBYIOLLMM 3aKOHOLATENbCTBOM

OcHOBaHWA 414 NPUMOCTaHOBAEHUA NPEAOCTaBAEHUA rOCYAaPCTBEHHOMN YCNYIU OTCYTCTBYIOT.

2.10. UcuepnbiBatoWwmin nepeyeHb OCHOBaHMI AN1A OTKasa B npueme
[OKYMEHTOB, HEOBX0AUMBIX AN NPeAoCTaBNeHUA
rocyAapCTBeHHOM ycayru

(B pea. MprKasa KOMMTETa NO NPUPOAHLIM pecypcam JIeHUHIPaACKOM
obnactv ot 24.08.2015 N 57)

OcHoBaHMEM Ans OTKasa B MpuMeMe [OKYMEHTOB, HeoOXogMMbIX A1 NpefocTasieHus
rocyapCTBEHHOM YCAyrW, ABNSETCA BbliBAEHME HecobNoAeHUA  YCTAaHOBAEHHbIX cTatben 11
depepanbHoro 3akoHa "O6 31eKTpoOHHOW noAnNucK" YCNOBUIK NPU3HAHUA  AEeACTBUTE/IbHOCTM
KBaNMPUUMPOBAHHOM 3N1EKTPOHHOMN NOANMCHK NPW 0BPaLLEHNN 33 NOYYEHUEM FOCYAAPCTBEHHOM YyCyrU
B 9/1EKTPOHHON Popme.

2.11. UcuepnblBaloWmin nepeyeHb OCHOBaHM A1A OTKa3a
B NPeLoCTaBAEHUN FTOCYAAaPCTBEHHOM YCAYIU

OcHoBaHMeM Ans 0TKasa B NPeAoCTaB/eHNN rocy4apCcTBEHHOW yCayrn ABNAETCA:

1) oTcyTCTBME AOKYMEHTOB, YKa3aHHbIX B M. 2.6 HACTOALLEro pernameHTa;

2) 3asBNeHne NoJaHo Mo UcTevyeHnn 60 gHel Co AHA YTBEPXKAEHUA 3aKI0UYeHUA roCyaapCTBEHHOM
SKCMepTu3bl 3aMacoB MOME3HbIX WCKOMaeMmblX, MOATBEP)KAAMOLWIEr0 MPOMbIWIEHHYIO 3HAYMMOCTb
MECTOPOXAEHUS;

3) 3anacbl OTKPbLITOrO MECTOPOXKAEHUA KnaccuPpuLUmMpoBaHbl Mo KaTeropuun Huske Cy;

4) 3anacbl 06LLEpPacnPOCTPaHEHHbIX MO/IE3HbIX MCKOMAaeMbIX OTKPbLITONO MECTOPOMKAEHUA He
MMEIOT NPOMbILLIEHHOIO 3HAYeHUSA;

5) 3anacbl obuiepacnpocTpaHeHHbIX MOJIE3HbIX MCKOMaeMbIX BbiABAEHblI B npeaenax ob6beKTa,
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CTOAILLEro Ha rocyAapcTBeHHOM 6aiaHce 3aMacoB NOIe3HbIX UCKOMaeMbIX;

6) HanmMumMe B NpeACTaBNEHHbIX 3asBUTE/IEM [OKYMEHTaX HeZOCTOBEPHON WU MUCKAXKEeHHOM
nHbopmaumu;

7) ytpatun cuny. - MpuKas KomuTeTa No MNPUPOAHbIM pecypcam JIeHUHrpaackol obnactu ot
24.08.2015 N 57.

2.12. Paamep nnatbl, B3MMAEMOL C 3aABUTENA
npwv NpeaoCcTaBAEHNN FOCYAAPCTBEHHOM YCAYTM, U CNOCObbI
ee B3MMaHM1A B CAy4Yanx, NPeaycMoTpPeHHbIX deaepanbHbIMU
3aKOHaMM, MPUHUMAEMbIMU B COOTBETCTBUM C HUMU UHbIMU
HOPMAaTMBHbLIMM NPABOBbIMMK akTaMu Poccuiickon Peaepaunn,
HOPMATUBHbIMW NPABOBbIMW aKTaMu JIeHUHrPaacKon obnacTm

I'ocy,a,apCTBeHHaﬂ ychnyra npenocraBnAeTcAa 6€3BO3M63,D,H0.

2.13. MaKcMMasnbHbIN CPOK 0XKMAAHMA B oYepeam Npu nogaye
3anpoca o NpPeAoCTaBAeHUM rocyaapCTBEHHOM yCayru
M NPW NONlYYeHUN pesyabTaTa NPefoCcTaBieHnn
rocyAapCTBeHHOM ycayru

MaKcMManbHbIM CPOK OXMAAHMA B O4yepean MpuM nogadvye 3anpoca O nNpeaoCcTaBAeHUU
rocygapcTBeHHOM ycnyrm - 15 MUHYT, Npyu NonyyeHun pesysbTaTa NPenocTaBAeHMA rOCyAapCTBEHHOM
yenyru - 15 MmHyT.

Mpu nopgaye 3asBAEHMA U HeobXxoAUMbIX AOKymeHToB B M®PLL - He 6onee 15 MUHYT, npu
NnoJsly4eHumn pesysibraTa - He bonee 15 MUHYT.

2.14. CpoK perncrpaumm 3anpoca 3aasuTtens
0 NpefoCTaBAEHUM FOCYAAPCTBEHHOM YCAYTU

PeFMCTpaLI,VIﬂ 3aABJIeHNA OCyLWecTBaAeTCA Npu npeacraBieHnn 3aAB1eHMA HenocpencrtBeHHOo
3aABuTeNem B TeyeHme 15 MWHYT, NpUX NONy4€HUN 3aABIEHNA NO NOYTE - B TeHeHUe AHA ero nosy4yeHuA.

2.15. TpeboBaHMA K MOMELLEHNAM, B KOTOPbIX NPeAoCTaBAAETCs
rocyAapCTBeHHasn yCcayra, K 3a1y OXKuaaHuaA, Mectam
ANA 3aN0/HEHMSA 3aMPOCOB O NPeAOCTaBAEHNN roCyAaPCTBEHHOM
ycnyru, HGOPMaLMOHHBIM CTEHAAM C 06pasLLaMM UX 3aMONHEHUSA
N NepeYHeM LOKYMEHTOB, HEO6XOAMMBIX ANA NPeAoCTaBAeHNn
rocyAapCTBeHHOM ycayru

(B pea. MprKasa KomuTeTa NO NPUPOAHbLIM pecypcam JIeHUHrpaacKoi
obnactu o1 25.05.2016 N 16)

2.15.1. MpepocTaBneHne rocysapCTBEHHOM YCAYrM OCYLLECTBAAETCA B CNeuuasbHO BblAeNeHHbIX
ANA 3TUX uenen nomeleHusax Komuteta nam 8 MOL.

2.15.2. Bxog B 34aHue, rae pacnonaraetca Komuter, o6opyaoBaH MHGOPMALMOHHOM TabanyKoit
(BbIBECKOM) C YKa3aHMeM HaMMEHOBAHMUA U pexnma paboTbl KomuteTa; BXOA U BbIXOZ U3 NOMELLEHUI -
COOTBETCTBYIOLMMMU YKA3ATENAMM C UCKYCCTBEHHBIM OCBELLEHNEM B TEMHOE BPeMSA CYTOK.

2.15.3. lomelieHna gas npuema MaSOMOBOUAbHBIX TPYNN HacefeHuMa pPasMeLatoTcs
NPEMMYLLECTBEHHO Ha HWXHWX (NpeanoyTuTenbHee Ha NepBblX) 3TaXKax 343HWA, C NpPefoCTaBAeHNEM
A0CTyna B NOMeLLEHNE MaIOMODOUIbHBIM FPYNNam HaceneHums.

Onsa obcnykmBaHMA ManoMoBUNbHBIX FPYNN HaceNeHUA NOMELLEHUA A0MKHbI 6bITb 060pYyA0BaHbI
naHaycamm.

2.15.4. Mpu HeobxoAMMOCTM WHBaANMAY NPeAoCTaBAAeTcA MOMOLWHMK M3 4yucna pPaboTHMKOB
KomuteTta, M®L, ana npeosoneHna 6apbepos, BO3HUKAIOWMX NPU NPeaocTaBAeHUM rOCyAapCTBEHHOMN
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YCAYyru HapasHe € APYTUMU rpaXKaaHamMu.

2.15.5. Bxog B nomelleHMe U MecTa OXuaaHuma obopyaoBaHbl KHOMKAMM, a TaKKe coaeprkaT
MHOOPMAUMIO O KOHTaKTHbIX HOMepax TenepoHoB 415 Bbl30BAa PabOTHWKA, OTBETCTBEHHOrO 3a
COMpPOBOXAeHWe nHBanMaa.

2.15.6. XapaKTepuCTUKM MOMELLEHUI NpMema W Bbl4aYM [OKYMEHTOB B 4acTu o0b6bemHo-
MAaHUPOBOYHBIX U KOHCTPYKTUBHbIX PEeLIeHWUI, OCBELLEHUA, MOXKapHOM 6e30NacHOCTU, MHMKEHEPHOTO
ob0opyaoBaHMA AONKHbBI COOTBETCTBOBATb TPEBOBAHMAM HOPMATMBHbIX LOKYMEHTOB, AEUCTBYIOWMX Ha
Tepputopun Poccuiickon deaepaumm.

2.15.7. lMomelieHMa npuema M Bbl4ayM AOKYMEHTOB LOJ/IKHbI NpeAycmaTtpuBaTb mecTta A
OXMAaHMA N Npuema 3aaBuTesen.

2.15.8. MecTa oxXmnaaHua obopyayoTca CTYIbAMU, KPECENbHbIMU CEKLMAMM, CKAMbAMMU U CTOIAMMU
(cTtoikamn) pgna  odopmneHUa [OKYMEHTOB C pasmelleHMemMm Ha HUX 61aHKOB [OKYMEHTOB,
HeobXoAMMbIX AN1A NOSAYYEHUA FOCYAAPCTBEHHOM YCAYTY, KAHLLENAPCKUMWN NPUHAANEKHOCTAMM, a TaKKe
MHOOPMAUMOHHBIMW  CTEHAAMM, COAEPXKAWMMM aKTya/bHYIO M MUcYepnbiBalowy UHbopmaumio,
HeobXxoAMMYLo A1A NONYYEHUA rOCYAaPCTBEHHOM yCayrn, n MHGOPMaLMIO O Yacax nprMema 3asaBaeHUN.

2.15.9. MecTa gns nposeAeHMA AMYHOIO NpMemMa 3asasuTenen 060pyaytoTCa CTOIAMM, CTYbAMMU,
06ecneynBaloTCA KaHLENAPCKUMM NPUHALNEKHOCTAMM ANA HAMUCAHWA NUCbMEHHbIX 06paLLEHUN.

2.16. MoKasaTenn AOCTYNHOCTU M KayecTBa rocyAapCcTBEHHOM
ycnyru

(8 pea. MpuKasa KomuTeTa NO NPUPOAHBLIM pecypcam JIeHNHTPaACKOM
obnactu o1 25.05.2016 N 16)

2.16.1. MNoKasaTenu AOCTYNHOCTU rocyAapcTBEHHOM ycayrm (oblime, NpUMeHMMble B OTHOLIEHUN
BCEX 3aABUTENEN):

1) paBHble NpaBa U BO3MOXHOCTU MPU NOJYYEHMUM FOCYAAPCTBEHHOM YCNYTX ANA 3aaBUTENEN;

2) TpaHCNopTHaA A4OCTYMHOCTb K MECTY NpeAoCTaBAeHUsA roCcyaapCTBEHHOW YCNYTH;

3) perum paboTbl KomuteTa, obecneunBalolWmii BO3MOMXKHOCTb NOZayu 3asBUTEIeM 3amnpoca o
npeaocTaBAeHUM rocyAapCTBEHHOM YCAYTM B Te4eHne paboyero BpemMeHu;

4) BO3MOXKHOCTb MOJIYYEHUS NOJHOM M A0CTOBEPHOW MHPOPMALIMK O FOCYyAapCTBEHHOW ycayre B
Komutete, M®U, no TenedoHy, Ha opuLmManbHOM caiiTe opraHa, NpeAoCTaBAAOWEro YCAYry;

5) obecneyeHne pOnA 3aABUTENS BO3MOXHOCTM NoAaTb 3aAB/leHUME O NpPenocTaBleHUmn
rocygapcTtBeHHoM ycayru nocpeacrsom MOL, a Takke NoNyunTb pesynbrarT.

2.16.2. lokasaTenn A[OCTYNHOCTM TOCYAapCTBEHHOW ycayrn (cneumanbHble, NPUMEHUMblE B
OTHOLLEHWUM UHBANIMAOB):

1) obecneueHne 6ecnpensaTCTBEHHOrO AOCTyNa WHBaAMAOB K MOMELLEHUAM, B KOTOPbIX
npeaocTaBAseTca rocyaapcTBeHHan ycyra;

2) nony4yeHue Ana MHBANMAOB B AOCTyNHOU dopme UHdOpMaLUM No BOoNpocam npeaocTaBaeHun
rocyaapcTBeHHOM ycayrM, B TomM uucie 06 odopmneHUM HeobxoAuMmbIX AN NOAyYyeHus
rocygapcTBEHHOM YCAYrM OOKYMEHTOB, O COBEPLUEHUM MM APYIMX HEeobXoAMMbIX ANA MOSyYeHus
rocygapcTBeEHHOM yCyru AeUCcTBUIA, CBEAEHMI O X046 NPeAOoCTaBAEHUs rOCy4apPCTBEHHOM YCYTU;

3) HanAnuMe BO3MOXKHOCTM MNOAYYEHUA WHBAAMZAMW Momowm (npu HeobxogmMmocTn) oT
paboOTHMKOB OpraHusaumMm ana npeogoneHuns 6apbepoB, MELALWMX NONYYEHUIO YCAYr HapaBHe ¢
APYrMMU INLAMU.

2.16.3. MokasaTenn KayecTBa rocy4apCTBEHHOM yCayru:

1) cobntogeHne cpoKa NpesocTaBAeHUs rocyaapCTBEHHOM YCYTU;

2) cobnopeHme TpeboBaHUI CTaHZAPTA NPeaoCcTaBAeHMA rocy4apCTBEHHOM yCayru;

3) yA0BNETBOPEHHOCTb 3anaBUTENS NPOPECCMOHANIM3MOM A0MKHOCTHBIX AnL, Komuteta, MOL, npu
npeaocTaBAeHUM yCAyru;

4) cobnoaeHne BpEMEHU OXKNAAHUA B oYepeamn NpuM nogade 3anpoca 1 Nosiyd4eHnn pesynbtaTa;

5) ocyuwecteneHme He 6o0siee 0AHOrO B3aUMOAENCTBUA 3aABUTENN C AO/KHOCTHBIMU NNLAMM
KomuTteTa npu nNosiy4eHnn rocyaapCcTBEHHOM YCAyru;

6) oTcyTcTBME Kanob Ha AencTBUA MaM be3aeincTBme AOMKHOCTHbLIX A1l KomuTeTa, NogaHHbIX B
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YCTaHOB/IEHHOM NopAaKe.

2.17. NHble TpeboBaHUA, B TOM YMC/IE YUMTbIBAOLLME OCOBEHHOCTH
npeaocTaB/ieHNs rocy4apCcTBEHHOM YCyrn B MHOTOQYHKLMOHA/IbHOM
LLleHTpe NpeaocTaBAeHUA roCyfapCTBEHHbIX U MYHULMNANbHbBIX YCAYT

M 0cObeHHOCTU NpeaoCcTaBAeHUA rocy4apCTBEHHOMN yCayrm
B 3/IEKTPOHHOM dopme

NHble TpeboBaHUA, B TOM YMCNE YYUTbIBatOWME OCOBEHHOCTM NPeaoCTaBieHNs rocy4apCcTBeHHOM
YCAYr1 B MHOTOQYHKLMOHANbHOM LEHTPE NPeAoCTaBAEHUA TOCYAAPCTBEHHbBIX M MyHULMNANbHbIX YCAYr
M 0cOBEHHOCTU NPEeAOCTaBNEHUA FOCYAAaPCTBEHHOM YCAYTN B 3N1EKTPOHHOMN Ppopme, HE NPeAYCMOTPEHbI.

OcobeHHOCTN NpenoCcTaBaAeHMA rocyaapCcTBeHHOM yeayrm MOLL:

MpepocTtaBneHne rocygapcTeeHHon ycayrn MOL, ocyuiectBaseTcAa nocne BCTYNAEHWA B cCuUay
COrNalleHna o0 B3aMMOLENCTBUN.

2.17.1. MOLU ocywecTtBnneT:

- NPYEeM U Bblaayy AOKYMEHTOB, HEOOXOAMMbIX AN MPefoCTaBAEHUA TOCYAAPCTBEHHbIX YCAyr
b0 ABNAIOWMXCA Pe3yAbTaTOM NPeAoCTaBAEHNA FOCYAAPCTBEHHbIX YCAYT;

- B3aMMOJAEWNCTBME C TEPPUTOPUANIbHBIMU OpraHamu denepasibHbIX OPraHoOB MCMO/HUTE/IbHOM
BNACTW, OpPraHamMm WCMNONHUTENbHOW BAacTM JIeHUHrpaacko obnacti, opraHamuM  MeCTHOro
camoynpasneHna JIeHUHrpaacko 061acTM U OpraHM3auMsaMM, YYacCTBYOWMMW B NPenoCTaBAeHUM
roCyAapCTBEHHbIX YCAYT B PaMKax 3aKJHOYEHHbIX COrNalleHN 0 B3aMMOAENCTBUW;

- MHPOPMMPOBAHME TPAXKLAH M OPraHM3aLMin NO BOMPOCAM MPEAOCTABAEHUA FOCYAAPCTBEHHbIX
ycnyr;

- 06paboTKy NepCcoHaNbHbIX AaHHbIX, CBA3AHHbIX C NPeA0CTaBAEHNEM FOCY4aPCTBEHHbIX YCAYT.

2.17.2. B cnyyae nopaum pokymeHtoB B Komwuter nocpeactsom ML cneunanuct ML,
OCYLLECTBAAIOWMA NPUEM LOKYMEHTOB, MPEACTaBAEHHbIX ANA MOAYYEHWS FOCYAapPCTBEHHOM YCayry,
BbINONHAET cneayowme AencTBua:

- onpegenseT npegmet obpalleHus;

- NPOBOAMT NPOBEPKY NOJIHOMOYMIA NNLA, NOAAOLLENO AOKYMEHTbI;

- NPOBOAUT MNPOBEPKY MPaBUJIbHOCTU 3aNOJHEHWUA 3anpoca M COOTBETCTBUA NpPenCTaBAEHHbIX
OOKYMEHTOB NepeYHto, yKasaHHOMY B MyHKTe 2.6 HAaCTOALLErO aAMUHUCTPATUBHOIO PeriaMeHTa.

- OCYyLLEecTBAAET CKAHMPOBaHME NPeACTaB/NEHHbIX AOKYMEHTOB, GOpMUpPYeT 3N1EeKTPOHHOe Aeno,
BCE [JOKYMEHTbl KOTOPOrO CBA3bIBAIOTCA €AMHbIM YHUKANbHbIM  UAEHTUPUKALUMOHHBIM  KOZOM,
NO3BO/IAIOLWMM YCTaHOBUTb MPUHALNEKHOCTb JOKYMEHTOB KOHKPETHOMY 3afBUTENO U BUAY 0bpaLleHmn
3a rocyapCcTBEHHOM ycnyrom;

- 3aBepAET 3/IEKTPOHHOE AE/10 CBOEN 3/IEKTPOHHOM Nnognuceto (aanee - 3M);

- HanpaBAAeT KONUM AOKYMEHTOB U peecTp AOKYMeHTOB B KomuTeT:

- B 3JIEKTPOHHOM BMAEe (B COCTaBe NAKETOB 3/IEKTPOHHbIX Aen) B TeyeHMe 1 paboyero AHA CO AHA
obpalleHua 3assutens 8 MoL;

- Ha OyMaXKHbIXx HocuTenax (B c/iyyae HeobXogMMOCTM 06a3aTeNbHOro NpeaoCcTaB/eHus
OPWUrMHANOB [OKYMEHTOB) - B TeyeHue 3 paboumx gHel co gHA obpaweHus 3asasutens 8 ML,
nocpeacTBOM KYpbepCKOW CBA3M, C COCTaB/NIEHWMEM OMNUCKU NepefaBaemblX AOKYMEHTOB, C yKa3aHWeEM
AaTbl, KoandecTBa AncToB, GaMuanMK, AOMKHOCTU U NOANUCAHHbIE YNOJAHOMOYEHHbBIM CMELManucTom
MoL,.

2.17.3. NMpw obHapy*KeHUM HeCOOTBETCTBUS AOKYMEHTOB TPeboBaHMAM, YKa3aHHbIM B MyHKTe 2.6
Pasgena Il HacToAWweEro aAMMHUCTPATMBHOIO pernameHTa, cneumannct MOLL, ocywecteaaoWwmii npuem
OOKYMEHTOB, BO3BPALLLAET UX 3aABUTEIO 1A YCTPAHEHUA BbIABNEHHbIX HEJOCTaTKOB.

Mo OKOHYaHWW Mpuema SOKYMeHTOB creumanuct MOLL BbigaeT 3aABUTENI0 PACNUCKY B Npueme
OOKYMEHTOB.

Mpyn yKasaHMM 3asBUTENIEM MecTa MOJlyYeHus OTBeTa (pesynbTaTa NpenocTaBieHUs
rocyaapcTBeHHon ycnyru) nocpeactsom MOL, gonkHocTHoe nuuo KomuTteTa, OTBETCTBEHHOE 3a
NoAroTOBKY OTBETa MO pe3y/sbTaTaM pPacCMOTPEHUA MNPeACTABAEHHbIX 3aABUTENEM LOKYMEHTOB,
HanpasaAeT HeobxoAMmble AOKYMEHTbl (CnpaBKW, NMcbMa, peweHus u ap.) B TBY /IO MOL ana mnx
nocneayroLLen nepesayn 3asBUTENIO:



- B 2/IeKTPOHHOM BuAe B TedeHne 1 pabouero (pabounx) AHA (aHeN) co AHA NPUHATUSA PeELlEHUA O
npeaocTasneHumM (0TKase B NpPeaoCcTaBNeHUI) 3aaBUTENI0 YCAYTH;

- Ha 6ymaxHOM HocuTene - B CPOK He 6Gonee 3 pgHelt CO AHA NPUHATMA peLleHns o
npeaocTaBneHnn (0TKase B NPeaoCTaBleHUN) 3aBUTENIO YCAYTH.

[JokymeHTbl HanpasasatoTca Komutetom B MOPLL He no3gHee aByx paboumx AHeN A0 OKOHYaHWS
CPOKa NpesoCcTaBAeHMA FOCY4AaPCTBEHHOM YCAYTU.

Cneumanuct MOL, OTBETCTBEHHbIN 3a BblAayy [AOKYMEHTOB, MOAYy4YeHHbiXx oT KomuTtetra no
pe3ynbTaTam pPacCMOTPEeHUA NpPeacTaBfieHHbIX 3asaBUTeNeM [OOKYMEHTOB, B AeHb WX MNOJyYeHUA OT
KomuteTa coobLiaeT 3asBUTENIO O MPUHATOM pelleHun no tenedoHy (C 3anucbio 4aTbl U BPEMEHMU
TeNepOHHOro 3BOHKA), a TaKXe O BO3MOKHOCTM MOAyYeHUs AoKymeHToB B M®L, ecnm mHoe He
npeaycMoTpeHo B pasaene Il HacToALwero pernameHTa.

3. UHpopmaums 0b ycayrax, ABAAIOWMXCA HEOHX0AMMbIMU
1 06s3aTeNIbHbIMM A/1A NPEeAoCTaBNEHUA FOCYAaPCTBEHHOW YCayTU

[na npefocTtaBfeHUa [AaHHOW TocyAapCTBEHHOM YCAYrM MNOJYYEHUA WHBIX YCAYr, KoTopble
ABNAOTCA HeobxoAMMbIMM U 06fA3aTeNbHbIMKU ANA NPeAoCTaBAEHMA TOCYAAPCTBEHHOW YCAYrM, He
TpebyeTcs.

4. CocTaB, NOCNeA0BATENbHOCTb M CPOKM BbINOAHEHUSA
aAMMHUCTPATUBHbBIX NpoLueayp, TPeboBaHUA K NOPAAKY
NX BbINOJHEHUA

4.1. MpepocTaBaeHne rocyaapCcTBEHHOM YC/IYTM BKAOYAET B cebs cneayowme agMMHUCTPATUBHbIE
npoweaypbi:

- IPUEM U PETUCTPALMA 3aABAEHMA N NPUIAraeMblx K HEMY LOKYMEHTOB - 2 paboumnx gHs;

- NPOBEpPKA 3aABNEHMA U NPUJIAaraeMbiX K HEMY JOKYMEHTOB Ha KOMMIEKTHOCTb M OCTOBEPHOCTD -
5 pabounx aHewn;

- dopmupoBaHME W HaMpaB/ieHWE MEXKBELOMCTBEHHbIX 3aMpoCcoB, MOJy4YeHMe OTBETOB Ha
MeKBELOMCTBEHHbIE 3anpockl - 10 pabouumx aHel;

- 3acefaHWe KOMMUCCMM MO Heapono/sib3oBaHWIO KomuTeTa no BOMPOCY YCTaHOB/AeHMA ¢akTa
OTKPbITUA MECTOPOXKAEHUA 06LEePacNpPOCTPAHEHHbIX NOE3HbIX UCKONaemblx - 20 pabounx gHewn;

- Bblgaya cBuaeTenbctBa 006  ycTaHoBAeHWW  GaAKTA  OTKPbITUA  MECTOPOXAeHMA
06LLepacnpocTpaHeHHbIX MONE3HbIX MCKONAEMbIX - 3 paboymx AHS.

CTpyKTypa U B3aMMOCBA3N agMUHUCTPATUBHBIX MPOLLeAYP, BbINOAHAEMbIX NPU NpeaocTaBAeHUN
rocy4apCTBEHHOM  ycayrn, npuBeaeHbl Ha O/OK-Cxeme B NPUAOXKeHMM 1 K HacTosAwemy
ALMUHUCTPATUBHOMY PEraMeHTy.

NHbopmauma o npaBuiax nNpenocTaBieHMA TFOCY[APCTBEHHOM YCAYrM MNpeaocTaBaseTcAa no
obpalleHMAM 3a8BUTENIEN, a TaKKe pa3mellaeTca B EgMHom noprane.

Mopaya 3aaBUTENEM 3aABNEHUA B SNEKTPOHHON Ppopme ocyLLecTBaseTca Yepes EgmHbIn nopTan.

NHPopmauma o xone npeaocTaBAeHMA FOCYAAPCTBEHHOW ycnyru npepoctasnsetca B EanHom
noptane u no tenedoHam, ykasaHHbIM B NyHKTe 1.3.3 HacToALwero AAMUHUCTPATUBHOIO pernameHTa.

4.2. Mpuem n perucTpauma 3aaBAeHNa U Npuaaraembix K Hemy JOKYMEHTOB.

4.2.1. OcHoBaHUA 414 Havyana aAMUHUCTPATMBHOM Npoueaypbl.

OcHoBaHMEM O/1A Havala aAMUHUCTPATUBHOW Npoueaypbl ABAAETCA NOCTyN/eHne 3asaBieHuA O
npefoCTaBNEHUN TOCYHAPCTBEHHOW ycnyrn no ¢opme cornacHo [lpunoxkeHnio N 4 HacTosuiero
ALMWHUCTPATMBHOIO pernameHTa C NpuaaraembiMy K HeMy JOKYMEHTaMM B CEKTOP Ae/I0NPOU3BOACTBA
oTAena npaBoBoro obecneyeHna U AeN0NPOM3BOACTBA aAMUHUCTPATUBHOIO AenapTameHTa KomuTeTa.

JOKymeHTbl N0AatoTCA B COOTBETCTBMM C NMYHKTOM 2.6 pasgena 2 HacToAwero AAMUHNUCTPATUBHOTO
pernameHTa.

JOKyMeHTbl MOTyT HbITb NPeACTaBNEHbI 3aABUTENEM IMYHO UKW HanpasAeHbl NO NoyTe.

3aABneHne O nNPeaoCTaBNEHUM [OCYAAPCTBEHHOM YCAYIM W [OKYMEHTbl, Npuaaraemble K
3aAB/IEHMIO, MOFYT ObITb HAMpaB/ieHbl C WCNO/Jb30BaHWEM €AMHOMO MopTasa roCyAapCTBEHHbIX WU
MYHULMNANbHBIX YCAYr B BMAE 3/IEKTPOHHOINO AOKYMEHTA, MOAMUCAHHOTO 3/1EKTPOHHOM MOAMNUCHIO B



COOTBETCTBMM C TpeboBaHuAMM PepgepanbHoro 3akoHa oT 06.04.2011 N 63-d3 "O6 3neKTpoHHOM
noanucn" mn TtpeboBaHuamn PepepanbHoro 3akoHa N 210-d3 "O6 opraHu3auum npeaocTaBAeHUs
rOCYyAapCTBEHHbIX M MYHUUMNAAbHbIX yCayr".

TaKke AOKYMeHTbl MOryT BbITb NpeacTaBaeHbl Npu obpaeHun 8 ML,

4.2.2. CBefeHMA O [JO/MKHOCTHbIX JINLAX, OTBETCTBEHHbIX 32 BbIMOJAHEHME  KaXXA4oro
aAMWHUCTPATUBHOIO AENCTBUA, BXOAALLENO B COCTaB agMUHUCTPATUBHOM NpoLeaypbl.

Mpuem 1 pernctTpaumsa AOKYMEHTOB OCYLLECTBAAETCA COTPYAHUKAMM CEKTOPA AEN0NPOU3BOACTBA
oTAena npaBoBoro obecnevyeHma n 4enonpPom3BoACTBA AAMUHUCTPATUBHOIO AenapTameHTa Komurera.

4.2.3. CopepaHuMe Kaxaoro aAMMHUCTPATMBHOIO AOeNCTBUS, BXOAALWLEro B  COCTaB
aAMMHUCTPATMBHOWM Npoueaypbl, MPOAOC/IKUTENBHOCTb U(MAN) MaKCMMaNbHbIA CPOK €ro BbINoJIHEHUS.

3asBfeHNE U WHble OOKYMEHTbI, NPeACTaBNeHHble B KOMUTET, PErucTpupytoTca CneuuasmcTom
CEKTOPa B 3/IEKTPOHHOM PErMCTPALMOHHOM CUCTEME Ae/10NPOM3BOACTBA B €Hb UX NOCTYNAEHUA.

Pernctpauma ocyuiectsafaeTca nyTem NPOCTaB/AEHMA HA 3aABAEHUU PETUCTPALMOHHOMO WTamna B
NpaBoM HUXKHEN YacTn INLLEBOM CTOPOHbI MEPBOMN CTPaHULUbI - 15 MUHYT.

PerncTpaumoHHbIi WTaMM COAEPMKUT NOJIHOE HaMMEHOBaHME YNOJIHOMOYEHHOrO OpraHa, Aaty u
BXOAALLNIM HOMED.

BTopoit aK3emnAsap 3aABAEHMA C PErUCTPALMOHHBIM WTamnom KomuTteTa nepegaeTca 3asaBuUTento,
€C/IM JOKYMEHTbI NpeACcTaBAeHbl HENOCPEeACTBEHHO 3as8BUTENIEM.

JOoKyMeHTbl MOTyT 6bITb NpeaCcTaBaAeHbl 3aABUTENEM IMYHO MKW HaMpPaBieHbl MO noyTe.

Pernctpauma npuv NoayvyeHUU AOKYMEHTOB MO MOYTE OCYLLECTBAAETCA MyTEM MPOCTaBNEHWUA HA
3aAB/IEHUN PETUCTPALMOHHOTO LWTAMMNA B MNPABOM HUMHEM YacTu INLEBOM CTOPOHbI NEPBOI CTPAHULbI.
Perncrpauns ocywecTBnseTca B Te4eHWe 4HA NOAYyYEeHUs.

TaKKe JOKYMEHTbI MOTYT ObITb NpeacTaBaeHbl Npu obpauieHun 8 ML,

3aABneHWe W npunaraemble K HeMy [OKYMEHTbl nepegatotca npegcepatento KomuTteta He
nosaHee paboyero oHA, cneayroLLero 3a perucTpaument.

MNepenaya 3asBAEHUA W MPUAAraemblX K HemMy [OOKYMEHTOB B COOTBETCTBUWM C Pe30JouMeEn
npeacenatena Komuteta B Otgen.

HayanbHuk OTgena onpegenaeTt U3 Ynucaa CoTpygHMKOB OTAENa OTBETCTBEHHOIO UCNOAHUTENS ANs
NPOBEPKMN MPEACTABAEHHbIX MAaTEPUANOB Ha KOMMIEKTHOCTb M COOTBETCTBME GOPMbl U CoAep!KaHumA
TpeboBaHMAM HACTOALLETO pernameHTa.

Mpyv NoCTyn/AeHUU 3asBAEHMA 3@ MOJYYEHUEM YCAYrW, NOAMNUCAHHOIO KBAANPUUMPOBAHHOM
noAnucbio, NPOBOAUTCA Npoueaypa NPOBEPKU AENCTBUTENBHOCTM KBAaAMPUUMPOBAHHOW MNOAMUCH, C
MCNO/Ib30BaHMEM KOTOPOW NOAMUCAH 3NEKTPOHHbIM AOKYMEHT (MaKeT 3NEKTPOHHbIX LOKYMEHTOB) O
NpeLoCTaBAEHUN YCAYTU, NPeayCMaTPUBAOLWAn NPOBEPKY COBAOAEHMA YCIOBUIA, YKA3aHHbIX B CTaTbe
11 depepanbHoro 3akoHa "06 aneKkTpoHHOM noanuncn”.

(ab3aL, BBeAeH MpMKaszom KomuTeTa No NpUpPoaHbIM pecypcam JlIeHUHrpaackolh obnactm ot 24.08.2015
N 57)

4.2.4. KpuTepuun nNpPUHATUA pPeELUeHW, B CAyYae ecan  BbIMNOJAHEHME aAMWHUCTPATUBHOM
npoueaypbl (AAMUHUCTPATUBHOIO AENCTBMSA) CBA3AHO C NPUHATUEM PELUEHMIA.

B cnyyae ecnm B pesynbTaTe NPOBEPKM KBaAMPUUMPOBAHHOW noanvcu bOyaeT BblABAEHO
HecobntoaeHWe YCTaHOBNEHHbIX YCI0BUIA NPU3HAHMA ee AeNCTBUTENbHOCTU, Npeacesatens KomuteTa B
TeyeHue 3 AHeN Cco AHA 3aBepLIeHMA NPOBeAEeHUA TaKON MPOBEPKM NPUHUMAET pelleHne 06 oTKase B
npueme K pacCMOTPEHUIO 3aAB/IEHUA 33 NOJyYEeHUEM YCAYT U HanpaBaseT 3aABUTeN0 yBeaoMIeHMe 06
3TOM B 3/IEKTPOHHOMN dOpMe C YKasaHMeM MyHKTOB cTaTbM 11 deaepanbHoro 3akoHa "O6 3/1eKTPOHHOM
nognucu", KoTopble NOCAYKMUIM OCHOBAHMEM AN NPUHATUA YKa3aHHOIO pelleHus. Takoe yBefoMIeHMe
noanucbiBaeTcA KBanMdULMPOBaHHON NOANUCHIO Npeacenatena KomuteTta M HanpasaseTca No agpecy
3/IeKTPOHHOM noyTbl 3asBuTens nMbo B €ro /MYHbIN KabuHeT B deaepanbHOWM rocynapcTBEHHOM
MHPOPMaLMOHHON cncTteme "EAMHbLIA MOPTan rocyAapCTBEHHbIX MU MyHULMNAAbHBIX yCayr (GyHKLMIA)".
Mocne nonyyeHWa yBeAOMNEHWMA 3asABUTENb BNpaBe oOOPaTUTbCA MOBTOPHO C 3aABAEHWEM O
NpeLoCTaBAEHUN YCAYTW, YCTPAHUB HAPYLUEHMS, KOTOPble MNOC/YXMW/IM OCHOBAaHMEM fJ/a OTKasa B
npueme K pacCMOTPEHUIO NePBMYHOIO 3asB/IEHUS.

(n. 4.2.4 B pen. MNpurKasza KomuTeTa No NPUPOAHbLIM pecypcam JleHnHrpaackor obnactu ot 24.08.2015 N
57)
4.2.5. Pe3ynbTaT BbINOJHEHUS agMWHUCTPATUBHOM Npoueaypbl, a TakKe (Npu HannumMm) cnocob
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durKcaumm, B TomM Yncie B 31eKTPOHHOM GopMme, M NOPAJOK ero nepesayun.

Pe3ynbTaTom afMMHUCTPATUBHOM NpOLLeaypbl ABNAETCA:

- 3aperncTpmpoBaHHoOe 3anB/iIEHNE, B MPABOM HUMKHEN YacTU NMLLEBOM CTOPOHbI NEPBOMN CTPaHMULbI
KOTOPOro MPOCTaBAEH PErMCTPALMOHHbBIN LWTAMM C YKa3aHMeM AaTbl PErncTpaummn AOKYMeHTa U ero
NopAAKOBOro Homepa.

Cnocob ¢uKcauum, B TOM 4ncie B INEKTPOHHOM GHOpme, - B INEKTPOHHOM PEerncTpaLMoHHOM
cucTeme 4eno0nponsBoacTsa.

4.3. TllpoBepKa 3adABfEHUMA WU nNpuaaraemblXx K HemMy [OOKYMEHTOB Ha KOMMIAEKTHOCTb W
[OCTOBEPHOCTb.

4.3.1. OcHoBaHWe AaA Havyana BbINOAHEHUA AAMUHUCTPATUBHOM NpoLesypbl.

OcHOBaHMEM Ans Havyana agMWHUCTPATUBHOM MNpoueaypbl ABAAETCA MNOJNydYeHMe 3aABAEHUA U
OOKYMEHTOB OTBETCTBEHHbIM UcnoaHuTenem Otaena.

4.3.2. CoaepXaHue Kaxgoro agMUHUCTPATMBHOTO  OENCTBMA, BXOAAWErO B  COCTaB
aAMMHUCTPATMBHOW Npoueaypbl, MPOAOCIKUTENBHOCTb U(MAN) MaKCUMa/IbHbIV CPOK €ro BbINOAHEHUA.

OTBETCTBEHHbIA WUCMOJHUTENb OCYLLECTBAAET MPOBEPKY MNpeabAB/EHHbIX [LOKYMEHTOB Ha
KOMMNIEKTHOCTb U [0CTOBEPHOCTb MHPOPMALMMK, YKa3aHHOM B OOKYMEHTax, a TaKXe MpaBWUAbHOCTb
3anoNHeHna 6naHKa 3asBfeHUs B TeyeHWe 2 paboumx AHel ¢ AaTtbl UX NoayveHus. B cnyvae ecam
3aAB/ieHMe NOJAEeTCA YNONHOMOYEHHBIM WU [AOMKHOCTHbIM JIMLOM, OTBETCTBEHHbIA MCNOAHUTENb
TaKXe nposepaeT AOKYMEHTbI, NOATBEPKAAtoLWMe ero NnoJIHOMOUYNA.

B cny4ae obpalieHua 3aaBUTENA 3@ FOCYAAPCTBEHHOW YCAYroM B SNEKTPOHHON dopme nposepsaeT
B YCTQHOB/IEHHOM NOpAAKe AEeUCTBUTENIbHOCTb YCUNEHHON KBAaAUPULMPOBAHHON 3N1EKTPOHHOM
noAnucK, KOTOPOM NOANUCAHO 3aABIEHME O NPeLOCTaBAEHNN FOCYAAaPCTBEHHOM YCAYTU.

B cnyyae KOMMAIEKTHOCTU U COOTBETCTBUA GOPMbl U COAEPKAHUA MPEACTABAEHHbIX AOKYMEHTOB
TpeboBaHMAM  HacToAwero AAMMHUCTPATUMBHOIO  pPerfameHTa  OTBETCTBEHHbIA  UCNOJHUTENb
noAroTaBAUBaeT U HanpaBaAeT MeXXBeAOMCTBEHHbIE 3anpochl.

B cnyyae ecan npu nposeseHUM NPOBEPKU NpeabABAeHHbIX AOKYMEHTOB OTBETCTBEHHbIM
WCNOJIHUTENEM BbIABATCA OCHOBAaHWA A4 OTKasa B MpPefoCTaB/eHUW [OCYAAPCTBEHHOM yCayru,
npeaycMoTpeHHble nyHKTom 2.11 HactoAwero AQMWHUCTPATUBHOIO perfiameHTa, OTBETCTBEHHbIN
NcnosiHuTeNb B TeyeHme 1 paboyero gHA NoAroTaBAMBaEeT NPOEKT N1cbMa 06 0TKase B NpeaocTaBAeHUN
yenyru.

Mucemo 06 OTKase B NPefoCTaBAEHMM FOCYAAPCTBEHHOM YCAYrU AOJIKHO COAEpP)KaTb MPUYMHDI,
COOTBeTCTBYIOWME NYHKTY 2.11 HacToAwero AGMUHUCTPATUBHOIO pernameHTa.

MognucaHHbIn npeacegatenem KomuteTa MOTMBMPOBAHHBLIA OTKAa3 Bpy4vaeTcaA MNog, POCnuUChb
3anBuTeN0 MO0 HanpaBAAeTCA 3aKasHbIM MUCbMOM.

Mpwu obpaweHnn 3assutens 8 MPL, nucemo 06 oTKase B NpeAOCTaBNEHNN YCYTM HANPaBAAETCA B
M®L ana nepegaym 3assuTeNto.

B cnyyae nopaum 3aABfeHMA O NpPeAoCTaBAEHWW [OCY[APCTBEHHOM YCAyrM nocpencTsom
WCNONb30BaHNA eAMHOro nopTtana rocyfapCcTBEHHbIX WM MYHWULUMMNANbHbIX YCAYr YKaszaHHOe MUCbMO
HanpaBAAeTCA 3aABUTEN0 NOCPEACTBOM UCNOb30BAHMA 3TIEKTPOHHOM NOYTHI.

MaKCMManbHbIN CPOK BbINOJIHEHUA MPOBEPKM W HaMnpaBJeHUAs MOTUBMPOBAHHOIO OTKasa B
npeaocTaBieHUmM ycnyru - He bonee 5 pabounx gHen.

4.3.3. (CBefeHMA O [O/KHOCTHbIX ANUUAX, OTBETCTBEHHbIX 33 BbINOJAHEHUWE  KaXaoro
aAMUHUCTPATUBHOTO AENCTBUA, BXOAALLETO B COCTaB aAMMHUCTPATMBHOWM Npoueaypbl.

JONKHOCTHBIM IMLLOM, OTBETCTBEHHbBIM 32 BbINOJIHEHWE KAXKA0r0 aAMUHUCTPATUBHOIO AENCTBUS,
BXOAAWEro B COCTAaB aAMMHUCTPATMBHOM npoLeaypbl, ABNAETCA OTBETCTBEHHbIA WCMOJHUTEND,
Ha3Ha4YeHHbIN HaYanbHMKom OTAena.

4.3.4. Kputepuun nNpUHATUA peLIeHnit, B CAyvyae ecan BbIMNOJHEHWe aAMMUMHUCTPATUBHOM
npoueaypbl (a4MUHUCTPATUBHOIO AEMCTBUSA) CBA3AHO C MPUHATMEM PELUEHU.

Kputepuem npuHATUA pelleHus ABAAETCA Haauuue (OTCyTCTBME) OCHOBAHMUM, NPesyCcMOTPEHHbIX
NyHKTOM 2.11 HacToAwero AAMUHUCTPATUBHOIO per1ameHTa.

4.3.5. Pe3ynbTaT BbINOJIHEHUS agMWHUCTPATUBHOM Npoueaypbl, a TakKe (Npu HannumMm) cnocob
durKcaumn, B TomM Yncie B INEKTPOHHON popme, N NOPALOK ero nepesaym

Pe3ynbTaTom BbINOJIHEHMA aAMUHUCTPATMBHOMN Npoueaypbl ABNAETCA:

- YCTAQHOB/IEHME KOMMAEKTHOCTM WM COOTBETCTBMA GOPMbl U COAEp)KaHMA NpeacTaBAEHHbIX



AOKYMeHTOB TpeboBaHMAM HacToALero AAMUHUCTPATUBHOTO PEr/laMeHTa;

- NMcbMo 06 OTKase B NpeAoCTaB/AEHUM TFOCYAAPCTBEHHOM YCAYrM C YKasaHMEM MPUYUHbI,
COOTBETCTBYIOWEN NYHKTY 2.11 HacToAwero AAMMHUCTPATMBHOTO pPernameHTa.

Cnocob ¢uKcaumm pesynbtata agMUHUCTPATUBHOM NpoLeaypbl, B TOM YUCAE B 3NEKTPOHHOM
dopme, - perncrTpayma cCoTpyaHMKAMM CEKTOpa AEeN0oNpPoM3BOACTBA OTAeNa NpaBoBoro obecneyeHuns m
0enonpomnsBoacTBa  agMUHUCTPATUBHOIO JenapTameHta KomuTeTa MOTMBMPOBAHHOIO OTKasa B
NpesoCTaBNEHUN YCAYTU.

4.4. ®opmMUpPOBaAHME WM HaNpaB/iEHNE MEKBEAOMCTBEHHbIX 3anNpoCOB, NOJiyYeHMe OTBETOB Ha
MeXBe0MCTBEHHbIE 3anpochl.

4.4.1. OcHoBaHWA ANA HaYaNa agMUHUCTPATUBHOM npoLeaypbl.

OcHoBaHWeM A/1a Hava/sa BbINOJHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABAAETCA YCTaHOB/EHUe
OTBETCTBEHHbIM  UCMOJHUTENEM  KOMMAEKTHOCTM U COOTBETCTBMA  GOpMbl U COAEPKAHUA
npeacTaBNeHHbIX AOKYMEHTOB TpeboBaHMAM HacToAlero ADMUHUCTPATUBHOIO pPerfameHTa.

4.4.2. CopeprkaHMe KaKaoro aAMUMHWUCTPATMBHOIO  AENCTBUS, BXOAALWLEro B  COCTaB
aAMWHUCTPATUBHOM Npoueaypbl, NPOAO/IKUTENBHOCTb U(MAKN) MaKCUMMabHbIN CPOK €ro BbINOJAHEHMS.

OTBETCTBEHHbIN UCMOAHUTENb OpraHM3yeT nocTynaeHne B KomuTteT ceeaeHNUM, NpeayCcMOTPEHHbIX
n. 2.7 HaCTOALWEro pernameHTa, B pamMKax MeXBeAOMCTBEHHOIO U MEXYPOBHEBOrO B3aMMOLENCTBUSA
NpPY OKa3aHUKM rocyAapCTBEHHbIX YCAYT.

OTBETCTBEHHbIA WUCMONHUTENL B TeyeHWe 2 paboumx [HEW C MOMEHTa YCTaHOBAEHMUS
KOMMNIIEKTHOCTU U COOTBETCTBMA GOPMbl U COAEPKAHUA NpeAcTaB/ieHHbIX AOKYMEHTOB TpeboBaHMAM
HacToswero A4AMUHUCTPATUBHOIO PerfiaMeHTa HamnpaBAAeT B 3/1EKTPOHHON popMe C UCMO/Ib30BaHNEM
CUCTEMbBI MEXKBEAOMCTBEHHOIO 3/1EKTPOHHOIO B3aMMogeincTeunsa 3anpoc B ®enepasbHOE areHTCTBO MO
HeapOMnoAb30BaHMUIO.

MaKcMManbHbIM CPOK MNOMYYEHMA OTBETA Ha 3anpoc C WCNO/Jb30BaHMEM €4MHON CUCTEMDI
MeXBEAOMCTBEHHOIO 3/IEKTPOHHOIO A0KYMEHTO0b0pOoTa cocTaBaseT 5 pabounx aHen.

He nosaHee 3 paboumx AHe ¢ MOMEHTa NONYYEHUA CBEAEHUM, NPEAYCMOTPEHHbIX NMyHKTOM 2.7
HacToswero AAMWHUCTPATUBHOIO per1ameHTa, OTBETCTBEHHbIM  WUCMONHWUTENb NOAFOTaBAMBAET
MHPOPMALMOHHYIO 3aMUCKY O COOTBETCTBUU (HECOOTBETCTBUMN) LOKYMEHTOB, YCTaHOBAEHHbIX MYyHKTaMM
2.6 1 2.7 HacToAwero AGMUHUCTPATUBHOIO pernameHTa, TpeboBaHUAM KOMMJIEKTHOCTM M COOTBETCTBUS
dopmbl U copepiKaHuA, KOTOPYl BU3MPYET Yy HadanbHMKa OTAena M HavasibHUKa genapTameHTa
NpUpoOAHbIX pecypcos KomureTa.

MHPopMaLMOHHAA 3anMcKa W 3aAB/ieHME C NAKEeTOM COOTBETCTBYIOWMX  AOKYMEHTOB
HaNpPaBAAKTCA OTBETCTBEHHbIM MCNOAHMUTENEM B Komuccutio.

4.4.3. CBepgeHMA O [OO/MKHOCTHBIX /IMLAX, OTBETCTBEHHbLIX 3@ BbINOJIHEHME  KaXX4Oro
a4MUHUCTPATUBHOIO AENCTBUA, BXOAALLETO B COCTaB agMMHUCTPATMBHOM NpoLeaypbl.

LONKHOCTHBIM INLOM, OTBETCTBEHHbIM 33 BbINOSHEHWE KaXKA0r0 aAMUHUCTPATUBHOIO AENCTBUSA,
BXOAALLEr0 B COCTaB aAMWHUCTPATUBHON NpoLeaypbl, ABNAETCA OTBETCTBEHHbIN UcnonHuteno OTaena,
Ha3Ha4YeHHbIM HaYanbHUKoM OTaena.

4.4.4. Pe3ynbTaT BbINOJIHEHUA aAMUHUCTPATUBHOW NpoLeaypbl, a TakxKe (Npu Hanuumm) cnocob
duKcaumn, B TOM Yncie B 31EKTPOHHOM popme, 1 NOPAAOK ero nepenayn.

PesynbtaTom aAMMHUCTPATUMBHOM npouenypbl ABAAETCA MNOArOTOBNEHHAsA OTBETCTBEHHbLIM
ncnosHutTenem MHGOPMaUMOHHAA 3anMMCKa B COOTBETCTBUM C MOJIYYEHHbIMM OTBETaMWM Ha
MeXBeAOMCTBEHHbIE 3anpOoChl U AOKYMEHTaMM, NpPeaoCTaBAEHHbIMU 3aaBUTENEM.

4.5. 3acegaHue Komuccumn KomuTeTa no BONPOCY yCTaHOBAEHMA GaKTa OTKPbITUA MECTOPOKAEHUS
obLwepacnpocTpaHeHHbIX NONE3HbIX NCKOMAEMbIX.

4.5.1. OcHoBaHUA 414 Havyana aAMUHUCTPATMBHOM Npoueaypbl.

OcHoBaHWeM A8 Haya/sa BbINOJIHEHMA aAMUHUCTPATUBHOM Npoueaypbl ABASETCA NOCTYNAeHUe B
Komuccunio MHPopMaLMOHHOM 3aMUCKU M 3asABAEHMA C NAKETOM LOKYMEHTOB, YKa3aHHbIX B M. 2.6, 2.7
HacToAwero AAMUHUCTPATMBHOIO perfameHTa.

4.5.2. CopepXaHMe Kaxaoro aAMMHUCTPATMBHOrO  AeNCTBMA, BXOAAWLEro B  COCTaB
aAMWHUCTPATUBHOM NpoLeaypbl, NPOAOKUTENbHOCTb U(MAKN) MaKCUMMaNbHbIN CPOK €ro BbINOJAHEHMS.

Komuccma cospgaetcs npukasom KomuteTa, B TOM 4YuC/e B LEeNsX NOArOTOBKM 3aK/OYEHUI Mo
obpaleHmam 3asBuTenel No BOMPOCAM  YCTaHOBAEHMA daKTa OTKPbITUA  MEeCTOPOXKAEHUS
obuepacnpocTpaHeHHbIX NONE3HbIX MCKOMAeMblIX.



Komuccumsa Bosrnasnsetca npeaceaaTtenem.

B npaBa 1 o6s3aHHOCTM Npeacenatens Komuccum BxoaaT:

PYKOBOACTBO AeATeNbHOCTb0 Komuceuu;

onpeaeneHne aatbl 3acegaHna Komuccum;

yTBEpKAEeHMe NOBECTKU 3acegaHuna Komumcemu.

YneH Komuccum ocywectenaeT CBOM NOIHOMOYMA IMYHO. NToAHOMOYMA YneHa Komuccnumn He moryt
6bITb nepegaHbl Apyromy auvuy. Ha nepsom 3acegaHnm KomMMCCUMM UYneHbl KOMWUCCUM MPOCTbIM
60/1bLIMHCTBOM FO/1I0COB BbIOMPAOT OTBETCTBEHHOIO CEKpeTaps, Ha KOTOPOro Bo3naraetca 06a3aHHOCTb
no Be4EeHUIO M NOANMNCAHUIO NPOTOK00B Komuccumn, nx HanpasneHue B Otgen.

B coctaB KoOmMMCCMM BK/OYAKOTCA NpeacTaBuUTeNIn TeppuTopuanbHOro opraHa d¢eaepanbHOro
opraHa ynpaB/iieHWUs rocygapcTBeHHbIM GOoHAOM Heap. MUHMManNbHbIA COCTaB KOMWUCCUW HE MOMKET
COCTaBNATb MeHee 5 yenosek.

B uenax obecneyeHUs OOBLEKTUBHOrO, KaYeCTBEHHOrO M KOMMNEKCHOro aHanu3a AOKYMEHTOB
Komuccns B TeueHue 15 AHeN co AHA MOCTYNAEHWS 3aAB/IEHMA C MaKeTOM COOTBETCTBYHOLLMX
OOKYMEHTOB paccMaTpuBaeT NpeacTaB/ieHHble MaTepuanbl Ha NpeameT UX COOTBETCTBUA TpeboBaHMAM
3aKoHoZaTenbcTBa Poccuiickon deagepaumm, ykazaHHbIM B M. 2.5 HACTOALWLErO perfiaMeHTa, U Hanmuune
(oTcyTcTBME) OCHOBaHMI Ans OTKasa B NpeaoCTaBNeHMUM TOCYAapCTBEHHOW YCNYrM, YKasaHHbIX B
nognyHKktax 3 - 5 nyHkTa 2.11 HacToAwero AAMUHUCTPATUBHOIO PErfiaMeHTa, U NPUHMMAET O4HO U3
cneayroLWwmx peLeHni:

a) yCTaHOBUTb GaKT OTKPLITUA MECTOPOXKAEHMA 0bLLEepacnpoCTPaHEHHbIX NONE3HbIX UCKOMaeMbIX;

6) oOTKasaTb B YyCTaHOBAEHUW aKTa OTKPbITUA MECTOPOXKAEeHUS 0bLepacnpoCcTPaHeHHbIX
NoaEe3HbIX MCKOMAEMbIX.

PeweHna Kommnccum npuHUMalOTCA OTKPbITbIM F0JIOCOBaHMEM MPOCTbIM 60/bLLIMHCTBOM F0JIOCOB
yneHoB Komuccmu, Kak NpUCYTCTBYIOWMX HA 3acefaHumn, TaK M OTCYTCTBYHOLWMX, HO Bblpa3mnBLUMX CBOE
MHEHMe B NUCbMeHHON dpopme.

OTBeTcTBEHHbIN cekpeTapb Komuccnn odopmnsaeT peweHne Komuccum MpPoOTOKOIOM, KOTOPbIN
noAnucbiBaeTca BCEMU YeHaMU, NPUCYTCTBOBABLUMMW Ha 3acefaHnn, N yTBepKAaeTcA npeacenarenem
Komuccmun. [poOTOKON M AOKYMEHTbl, YKa3aHHble B nNyHKTe 4.5 HactoAwero AAMWHUCTPATUBHOIO
pernameHTa, B TeyeHMe Tpex paboumx pHel ¢ patbl 3acemaHua Komwuccum  HanpasaatoTca
OTBETCTBEHHbIM ceKkpeTapem B OTaen.

B cnyyae npuHAatTMA Komuccuelt pelleHnss o6 OTKase B yCTaHOBAEHWM (aKTa OTKPbITUSA
MEeCTOpPOXKAeHMA 0bLLepacnpoCcTpaHeHHbIX NONE3HbIX MCKONAEMbIX OTBETCTBEHHbIN UCNOAHUTENb B CPOK
He 6osiee Tpex paboumx AHEN C MOMEHTa NoyYeHUs NPOTOKONA U AOKYMEHTOB, YKa3aHHbIX B MyHKTe 4.5
HacToAwero AAMWHUCTPATMBHOIO pernameHTa, MNOAroTaB/MBAEeT MOTUBMPOBAHHLIA OTKa3 B
npeaocTaBNieHNUN TOCYAAPCTBEHHOM YCAYrM, KOTOPbIN BU3UPYET Yy HauvanbHUKa OTgena, Hada/bHMKaA
hernapTaMmeHTa NpuMpoaHbIX PecypcoB M nNoAanucbiBaeT y npepcepatena Komutetra uam auvua, ero
3ameujatroutero.

MoTMBMPOBaAHHbLIN OTKAa3 B MNpPeaoCTaBNEHUN [OCYAapPCTBEHHOM ycayrM nocne noanucaHus
npeacenatenem KomuTteta B 3aBMCMMOCTM OT cnocoba B3aMMOAENCTBUSA, YKa3aHHOro 3asBUTEsNIEM B
3anB/IeHUN, BblAAETCA 3afABUTE/O JIMYHO MNoJd POCNUCb NMBO HanpaBAsfeTcA 3aKasHblM MOYTOBbLIM
OTNpaB/iieHUEM C YyBeLOM/JEHMEM MO MOYTOBOMY agpecy, YKasaHHOMYy 3asaBuUTeNeM, UAM B dopme
3/IeKTPOHHOIO AOKYMEHTA, NOAMNNUCAaHHOIO YCUAEHHOW KBanUdULMPOBAHHOM 3/1eKTPOHHOM noanucbto. B
C/lydyae Hanpas/ieHMA yBeaoM/ieHMA 06 OTKase B NpeaoCcTaBfeHUN roCyAapCTBEHHOM ycayrn B popme
3/1IEKTPOHHOIO AOKYMEHTa NO COOTBETCTBYIOLWEMY 3anpocy 3aABUTENA eMy TaKMKe BblAaeTca aK3emnaap
yBe4oMNeHUs B BymarkHoOMm Buae. HanpaBieHMe MOTUBMPOBAHHOMO OTKa3a 3asaBUTENIO0 OCYLLLECTBSETCS
B TEYEHME COPOKA NATU KasleHAAPHbIX AHEN C 4aTbl PperucTpaLmm 3asBaeHus.

Mpu obpaweHnn 3aasuTens B MOLL moTMBMpPOBaHHbLIMA OTKa3 B NPeAoCTaBNeHUM rocyaapCTBEHHOM
yenyru nun CBnaeTenscTso 06 YCTaHOB/IEHUN dakTa OTKPbLITUNA MeCTOpPOXKAeHUA
obLepacnpocTpaHeHHbIX NONE3HbIX MCKONAaeMbIx Hanpasasetca B MOL, gna nepenaun 3assutento.

45.3. CBegeHMA O [OO/MKHOCTHBIX /IMLAX, OTBETCTBEHHbLIX 3@ BbINOJIHEHME  KaXXA4Oro
aAMUHUCTPATUBHOIO AENCTBUA, BXOAALLETO B COCTaB aAMMHUCTPATMBHOM NpoLueaypbl.

JONKHOCTHBbIM NNLLOM, OTBETCTBEHHbIM 3@ BbiNO/HEHNE KOMUCCUEN BO3OXKEHHbIX Ha Hee 3a4ay
Mo PacCMOTPEHUIO AOKYMEHTOB MO oOOpalleHusm 3asaBuTeNeld Mo BOMpPocam YycCTaHOBAeHMA ¢akTa
OTKPbITUA MEeCTOpOXKAeHMA obuepacnpoCTpPaHEHHbIX NOJIE3HbIX MCKOMAeMblX, ABASETCA npeacenatenb



Komucecumu.

LJOMKHOCTHbIM INLLOM, OTBETCTBEHHbLIM 33 MOArOTOBKY WM HAmnpaB/ieHMe NPOTOKO/A 3acedaHuA
Komucecuu, a TakxKe AOKYMEHTOB, yKasaHHbIx B M. 4.5.1, 8 OTAaen, ABNAETCA OTBETCTBEHHbI CeKpeTapb
Komucecumu.

JOMKHOCTHbIM ~ INLOM, OTBETCTBEHHbIM 3@ NOArOTOBKY, MoOAMNUCaHWe U  HanpasaeHue
MOTMBMPOBAHHOFO OTKasa B NPefoCTaB/fEHUMM TFOCYOAPCTBEHHOW YCAYrW, ABAAETCA OTBETCTBEHHbIN
ucnonHuteno OTaena.

4.5.4. Kputepum nNpPUHATUA pelieHnin, B Cc/iydae ecin  BbIMOJIHEHWE agMWUHUCTPATUBHOM
npoueaypbl (AAMUHUCTPATUBHOIO AENCTBUSA) CBA3AHO C MPUHATUEM PELLEHMA.

YneHbl KOMUCCUM NPU PaCCMOTPEHUWN 3aABNEHUA U AOKYMEHTOB MPOBEPAIOT MUX COOTBETCTBUE
TpeboBaHMAM 3aKoHoaaTenbcTtBa Poccuitckoit depepaumm, yKasaHHbiM B nN. 2.5 Hactosawero
pernameHTa, U HaauMume (OTCYTCTBME) OCHOBAHWIA ANA OTKasa B MNPeaoCTaBAE€HUM TOCyAapCTBEHHOWM
YCNYTY, YKa3aHHbIX B NOANYHKTax 3 - 5 nyHKTa 2.11 HacToAwero AGMUHUCTPATUBHOIO perfiameHTa.

4.5.5. Pe3ynbTaT BbINOJIHEHUA aAMUHUCTPATUBHOW NMpoLeaypbl, a TakxKe (Npu Hanuumm) cnocob
duKcaumn, B TOM Yncne B 3NEKTPOHHOM popme, M NOPAAOK ero nepenayn.

Pe3ynbTaTom agMUHUCTPATUBHOM NpoLeaypbl ABNAETCA:

- YTBEP!KAEHHbIA NPOTOKO/I KOMUCCUU MO UTOrAaM PACCMOTPEHMA 3aAB/EHMA O NPEeAOCTaBEHUN
rocyapCTBEHHOM YCNYTU U OKYMEHTOB;

- MOTMBMPOBAHHbI OTKa3 B NPeaoCTaBAeHUN FOCYAapPCTBEHHOM YCAYTU.

Cnocob ¢uKcaumm pesynbTaTta agMWUHUCTPATUBHOM Npoueaypbl, B TOM UYMCAE B 3NEKTPOHHOM
dopme, - perncrTpayma coTpyaHUKAMM CeKTopa L4eNonpoun3BOACTBa OTAeNa NpaBoBoro obecneyeHuns m
4enonpoun3BoACTBa NPOTOKONA 3acefaHua Komuccuu, MOTMBMPOBAHHOIO OTKa3a B NpefoCTaB/ieHuMn
rocy4apCcTBEHHOM YC/yru.

4.6. Bblgaya cBuaeTenbctBa 00  ycTaHOB/AEHMM  daKTa  OTKPbITUA  MECTOPOXKAEHUA
obLwepacnpocTpaHeHHbIX NONE3HbIX UCKOMNAEMbIX.

4.6.1. OcHOBaHWA 414 Havyana aAMUHUCTPATMBHOM Npoueaypbl.

OcHoBaHMEeM Ans Hayajla agMWHUCTPATUBHOM npouenypbl ABAAETCA MNOJyYeHWe NPOTOKo/a
3acefaHma  Komuceum ¢ peweHnem 06  yCcTaHOBAEHUM aKTa  OTKPbITUA  MECTOPOXKAEHUSA
ob6LepacnpocTpaHeHHbIX NOIE3HbIX NCKOMAEMbIX U LOKYMEHTOB, YKa3aHHbIX B M. 4.5.1, OTBETCTBEHHbIM
ucnonHutenem OTgena.

4.6.2. CopepX¥aHMe Kaxaoro aAMUMHUCTPATMBHONO AOeNCTBMA, BXOAAWEro B  COCTaB
aAMWHUCTPATUBHOM NpoLueaypbl, NPOAO/IKUTENBHOCTb U(MAKN) MaKCUMMabHbIN CPOK €ro BbINOJAHEHMS.

OTBETCTBEHHbIA WMCMNOJMIHUTENb B CPOK He bonee Tpex pabouymx AHEN C MOMEHTa MOJyyYeHus
NPOTOKO/AA W [AOKYMEHTOB, YKasaHHbiXx B MNyHKTe 4.5 HacToAwero pernameHTa, odopmnset
CBUAETENbCTBO 06 YyCTaHOBAEHUM dhaKTa OTKPbITUA MECTOPOKAEHUSA 06LLepacnpPoCTpaHEHHbIX NONE3HbIX
nckonaembix (ganee - CBUAETENbCTBO), KOTOPOE NOANMCHLIBAET y NpeaceaaTens Komurteta unum nanua, ero
3ameujatroutero.

CBMaeTenLCTBO NOArOTaB/IMBAETCA B TPEX 3K3EMMAAPAX, MMEIOLWLMNX PAaBHYHO HOPUANYECKYIO Cuny,
04HO N3 KOTOpPbIX BblAAETCA YNOAHOMOYEHHOMY NPEACTaBUTENID 3aABUTENA NOA, PACMMUCKY.

[Ba opyrmx aK3emnnapa, a Takxe npeacraBAeHHble 3aaBUTENEM MATepUasbl, NOATBEPKAAtOWME
daKT OTKPbLITUSA MECTOPOKAEHMA 06LLepPacnpPOCTPaHEHHbIX MOJIE3HbIX UCKONAEMbIX, NogaexKaT yyety u
XPaHEHUIO COOTBETCTBEHHO B TEPPUTOPUAIbBHOM W  pernoHasbHoM ¢GOHAAX reosorMyeckom
nHbopmauuu.

4.6.3. CBepeHMA O [OO/KHOCTHbIX JIMLAX, OTBETCTBEHHbIX 3a BbINOJIHEHME  KaXK4oro
aAMWHUCTPATUBHOIO AEMCTBUSA, BXOAALLErO B COCTaB a4MUHUCTPATUBHOM npoLeaypbl

JONKHOCTHBIM NNLLOM, OTBETCTBEHHbIM 33 BbIMOJIHEHME KaXKA0ro afAMUHUCTPATUBHOIO AENCTBUSA,
BXOASALLEro B COCTaB aAMMHUCTPATUBHOMN Npoueaypbl, ABAAETCA OTBETCTBEHHbIN ncnoaHutens Otaena,
Ha3Ha4YyeHHbIM HaYanbHUKOM OTAeNa.

4.6.4. Kputepuu nNpUHATMA pPeLeHuin, B C/ly4ae ecin BbINOJHEHWE aAMUHUCTPATUBHOM
npoueaypbl (AAMUHUCTPATUBHOIO AENCTBUSA) CBA3AHO C NPUHATUEM PEeLLEHUN.

BbinosHeEHWE aAMUHUCTPATMBHOM npoueaypbl (afAMMHUCTPATUBHOIO AEWCTBMA) He CBA3AHO C
NPUHATUEM PELLEHUA.

4.6.5. Pe3ynbTaT BbINOJIHEHUA aAMUHUCTPATUBHOW MpoLeaypbl, a TakKe (Npyu HanuMuuu) cnocob
duKcaumm, B TOM Ync/e B 3IEKTPOHHOM GpopMe, M NOPALAOK ero nepenayn



Pe3ynbTaTom BbINOSIHEHMA ALMUHUCTPATUBHOM MpoLeaypbl ABAAETCA NOAFOTOBKA W nepegava
3aABUTENIO CBUAETEeNbCTBA 06 YCTaHOBNEHUM ¢dakTa OTKpPbITHA MEeCTOPOXKAEHMUA
obLwepacnpocTpaHeHHbIX NONE3HbIX NCKOMAEMDbIX.

Mpn obpaweHnn 3aasutena B MOL, CeuaetenoctBo 06 ycTaHOBAeHMM aKTa OTKPbLITUA
MEeCTOPOXKAEHMA 0bLLEepacnpoCTPaHEHHbIX MNOIE3HbIX MCKOMaeMblx HanpasadeTca 8 MOL, ana nepegaun
3aABUTENIO.

4.7. Mpu NpesocTaBNEHUN FOCYAAPCTBEHHOM ycayrn KomuTeT M ero [O0/MKHOCTHble AMLA He
BrnpaBe TpeboBaTb OT 3aABUTE/NEN:

- NpeACTaBAEHUA AOKYMEHTOB, MHGOPMALMKN UM OCYLLECTBEHMA AENCTBUIM, NpeacTaBAeHME UK
OCYLLECTB/IEHME KOTOPbIX HE NPeayCMOTPEHO HAaCTOALMM AMUHUCTPATUBHBIM PErNaMEHTOM;

- npeacTaB/fieHUA [AOKYMEHTOB W  WMHOOpPMaLMKM, KOTOpble HAxodATCA B pacrnopaxXKeHuu
rocy4apcTBEHHbIX OPraHOB, OPraHOB MECTHOTO CaMoynpaB/ieHMA W NOABEAOMCTBEHHbLIX UM
opraHusauui;

- OCYLLEeCcTBNEHUA [EUCTBUI, B TOM 4UWUC/Ee COFNACOBAHWUM, HEOBXOAMMbIX ANA NOoAyYeHuA
rocyapCTBEHHOM YCAYrM W CBA3aHHbIX C ObOpalleHMeM B WHble TOCYAAPCTBEHHbIE OpraHbl U
opraHusauum.

5. cDO|:)MbI KOHTPOA 3a UCNOJTHEHNEM
AOMUHUCTPATUBHOIO pernameHTa

5.1. MNopAaaoK ocyLLEeCcTB/IEHUS TEKYLLETO KOHTPOA 3a cobaoaeHnem
N ncnosHeHnem oTBeTCTBEHHbIMU A0/1KHOCTHbIMU TNLAaMU NONOXKEeHUM
AOMUHUCTPATUBHOIO persiameHTa yCayrm M MUHblX HOPMaTUBHbIX
NPaBOBbIX aKTOB, YCTAHABANBAIOLLMNX TPEOOBAHUA K NPEAOCTaBIEHUIO
roCyapCTBEHHOM YC/IYTK, @ TAKXKE NPUHATUEM PELUEHUI
OTBETCTBEHHbIMU NTNLLAMUN

5.1.1. KOHTPO/b 332 NONHOTOM M KaYeCTBOM NPeaoCTaBAEHUs TOCYAapCTBEHHOM YCAYIN BKAOYAET B
cebA ocyLLeCcTBIEHNE TEKYLLLErO KOHTPOIA, NPOBeAeHMNE NIAHOBbIX M BHEMNAHOBbLIX MPOBEPOK.

5.1.2. TeKywWwmMn KOHTPOAb 33 cobatofeHnem U UCNOSHEHUEM OTBETCTBEHHbIMU L0/KHOCTHBIMM
NINLUAMM NONOXKEHUIA ALAMUHUCTPATUBHOIO perfiaMeHTa YCyrM U UHbIX HOPMATMBHbIX NPABOBbIX AKTOB
Poccuiickolt  depepauun 1 JleHUHrpaackol  obnactv,  ycTaHasauBalowmx  TpeboBaHMA K
NpeaoCTaBNEHUIO TOCYAAPCTBEHHON YCAYTU, @ TaKXKe NPUHATUEM peLleHUA OTBETCTBEHHbIMU NULLAMM
OCYLLECTBNAETCA  MOCTOAHHO  HayvanbHMKOmM  OTaena, OTBETCTBEHHOrO 3a  NpejocTaB/ieHue
rocyapCcTBEHHOW YCNYIu.

5.2. NMopagoK 1 NepruoanYHOCTb OCYLLECTBAEHMA NAAHOBbIX
M BHEMaHOBbIX NPOBEPOK NOJIHOTbI U KayecTBa NpeaoCcTaB/ieHnn
rocyAapCTBeHHOM ycayru

5.2.1. BHennaHoBasa nNpoBepKa HasHayaeTcA no ¢akTy noctynaeHua obpaweHus (Kanobbl)
3aABUTENS O HApPYLEHMUAX, OOMYLLEHHbIX MPWU NPefOoCTaBJAeHUN TOCYLAAPCTBEHHOM YC/IYrM, a TaK»Ke B
clyyae noctynsieHusa B KomuTeT MHOM MHOOPMALMKM, YKas3biBaloWehn Ha MMelowmecs HapyLeHus, u
NPOBOAMTCA B OTHOLUEHUWN KOHKPETHOTO 0bpalleHus.

5.2.2. MnaHoBas (KOMMN/JEKCHas) NPOBEPKA HasHayaeTca B C/ayyae nocTynaeHus B KomuTteT B
TeyeHne roga bonee Tpex Xanob 3asBuTesell O HAPyLIEHWAX, SOMYLLEHHbIX MPU NpesocTaBAeHUU
rocyfapCTBEHHOW YCAyrM, M MPOBOSMUTCS B OTHOWEHMM BCel AOoKyMeHTauum OTaena, Kacarowewncs
OKa3aHUA rocyfapcTBEHHOM YCayrv 3a NOCeAHNIA KBapTal.

5.2.3. B cnyyae oTcyTcTBUA Kanob 3asBuTeneli NnepMoamMyHOCTb NIaHOBbLIX NPOBEPOK onpeaenser
npeaceaatens Komurerta.

5.2.4. B uenax npoeeAeHnA NaaHOBOM NPOBEPKM pacrnopsaxeHmem KomuTeTa M3 COCTaBa LUTATHbIX
COTPYAHWMKOB CO34aeTca KOMMCCMA M Ha3Hayaetca npeacedaTenb Komuccuu. B cocTaB Komwuccuu B
06s3aTeNIbHOM MOPAAKE BK/KOYAIOTCA COTPYAHMKM OoTAena npasosoro obecneyeHns KomwuteTa. Mpu
HeobXoAMMOCTM B COCTaB KOMMCCUM MOTYT BK/OYATbCA MHble COTPYAHWMKKM KomwuTeTa. PesynbTathl



NJaHOBOM NPOBEPKM OPOPMAAIOTCA aKTOM KOMUCCUU, B KOTOPOM OTMEYALOTCA BbIIB/IEHHbIE HEAO0CTATKU
N NPeasoXKeHMA MO UX YCTPAHEHMIO.

5.2.5. B xoae ocywecTB/ieHNA BHEMN1aHOBbIX NPOBEPOK BbIABAAIOTCA HAPYLLEHUA:

- 3aKOHOB U MHbIX HOPMATMBHbIX MPABOBbIX aKToB Poccuitckoint Pepepaunm n JIeHUHrpaacKkom
061acTH, CBA3AHHbLIX C MNPeAoCTaB/ieHWEM TOCYAaPCTBEHHOW YCAYrM MO AOKYMeHTauuun (06bekTy),
yKa3aHHol B obpalleHun 3assutens(en);

- NpaB 3aABUTENEN;

- TpeboBaHUI HacToAWwero ADMUHUCTPATUBHOIO PErIaMeHTa;

- NopAgKa N CpoKa OTBETa Ha 06paLLeHMA 3aaBUTENEN.

5.2.6. B xo4e ocywecTBNeHNA NAAHOBbIX (KOMMJIEKCHbIX) MPOBEPOK BbIABAAIOTCA HAPYLUEHUSA:

- 3aKOHOB M MHbIX HOPMATUBHbIX MPaBOBbIX aKToB Poccuiickoit Pepepaunn n JleHUHrpaackomn
061acTu, CBA3aHHbIX C NPeAO0CTaBAEHMEM FOCYAAaPCTBEHHOM YCNYTM B TEHEHME OTYETHOTO NEepUoaa;

- NpaB 3aABUTENEN;

- TpeboBaHUIN HacToALLero AGMUHUCTPATUBHONO PEFIAMEHT];

- NOpAZKa M CPOKA OTBETA Ha 0bpaLLeHMA 3aAaBUTENEN;

- OLLeHMBAOTCA NOHOTA M Ka4yecTBO NPeaoCcTaBAeHNA roCyAapCTBEHHOM YCAYIW.

5.3. OTBETCTBEHHOCTb A0/IKHOCTHbIX /WL, 32 PELEeHUn 1 AencTBun
(bespelicTBME), NPUHMMaAEMble (ocylecTBAAeMble) B Xoae
npeaocTaBAEHUA roCcyAapCTBEHHOM yCayrm

5.3.1. OTBeTCTBEHHbIE UCMOJIHUTEIM HECYT OTBETCTBEHHOCTb 3a cob/t0AeHMe NopaaKa U CPOKOB
nposegeHUA AoMUHUCTPATUBHbLIX npoueayp, YCTAaHOBAEHHbIX HACTOAWMM agMUHUCTPATUBHbIM
perniameHToOM.

5.3.2. B cnyyae BbIABNEHMA MO pe3ynbTaTaM TEKYLWEro KOHTPOJAA M MNPOBOAMMbLIX MPOBEPOK
HapyLWeHUA CPOKOB W MOPAAKA WCNONHEHUS aAMUHUCTPATMBHLIX nNpoueayp, 06OCHOBAHHOCTU U
3aKOHHOCTU COBEpPLUEHU AEWCTBMA BUHOBHbIE /LA MPUB/IEKAIOTCA K OTBETCTBEHHOCTM B MOPALKeE,
YCTAHOB/IEHHOM 3aKOHOAaTeNbCTBOM Poccuiickoin Deaepauymm.

5.3.3. OTBeTCTBEHHOCTb AO/I)KHOCTHOIO /ML, OTBETCTBEHHOro 3a cobaioaeHue TpeboBaHWi
HACTOALLEro aAMMHUCTPATUBHOIO pPernameHTa No KaX4oh aAMMHUCTPATMBHOW npoueaype wau
nencreue (besaerictere) Npu NpeaoCcTaBieHUM rOCYAapPCTBEHHOM YCAYTK, 3aKPEnNAeTcs B AO0IKHOCTHbIX
perfiameHTax (40MKHOCTHbIX MHCTPYKLUMAX) cOTpyaHMKOB KomuTeTa.

5.3.4. TpaxkgaHe, Ux 06beANHEHNS U OpraHM3aUnM UMET NPaBo Ha Nobble NpeayCMOTPEHHbIe
OENCTBYIOWMM  3aKOHOAATENbCTBOM  GOPMbl  KOHTpONsA 3a JaeatenbHocTblo Komuteta (opraHa
NCNONIHUTENbHOM BNacT JleHMHIrpaacKkon obi1actu) npy NpeaocTaBieHUM rocy4apCTBEHHOM YCayru.

5.4. KoHTponb cobniogeHuna cneuuanuctamm  MOL  nocnesoBatenbHOCTM  AEUCTBUM,
onpeaeneHHbIX aAMUHUCTPATUBHbIMM NpoLeaypPamm, ocyLecTBaaeTcs anpektopom MOLL.

KoHTponb cobniogeHna TpeboBaHUI HacTosAwero AAMWUHUCTPATUBHOIO perfiamMeHTa B 4acTy,
Kacatowemnca ydyactma MOL, B npesocTaBieHUN rocyaapcTBEHHOM ycayru, ocywectenaetca Komutetom
3KOHOMWYECKOro Pa3BUTUA U MHBECTULIMOHHOM aeaTenbHocTU JIeHUHrpaackoi obnactu.

6. JocynebHbii (BHecyaebHbI) Nopaaok 06:KanoBaHUA pelleHui
N aelicTenin (besaeicTena) opraHa, NpeaoCcTaBAsIOLLErO
rocyapCTBEHHYIO YCAYTY, a TaK}Ke AONKHOCTHbIX N,
roCyapCTBEHHbIX C/YXKaLmx

6.1. MpaBo 3asBuTeNeN Ha gocyaebHoe (BHecyaebHoe)
0b6xanoBaHue pelleHunit n gencTenin (besaeictems),
NPUHATBIX (OCYLLECTBAAEMbIX) B XO4€e NPeAoCTaB/eHus
rocyapcTBeHHOM ycayrm

3aAaBuTENIM MMEIOT NpaBo Ha oOb6KanoBaHWe AencTBUI (6e34eNcTBUA) U pelleHUid, MPUHATLIX
(ocywecTBnsembix) B xo4e NpefoCcTaBAeHUA TOCYLapCTBEHHONM ycnyru, B gocyaebHom (BHecyaebHom)



nopagke.
6.2. Npeamet gocyaebHoro (BHecyaebHoro) obxkanoBaHus

Mpeametom pgocyaebHoro (BHecyaebHoro) o6KanoBaHUA ABAAIOTCA pelleHue, AencTeune
(bespelicTBME) KOMUTETA, AONKHOCTHbIX TNL, KOMUTETA, FOCYAAPCTBEHHbIX CAYXallMX, OTBETCTBEHHbIX 33
npeaocTaBAeHNEe roCcyAapCTBEHHOM yCyru, B TOM YUCAE:

1) HapylweHMWe cpoKa perucrTpaumm 3anpoca 3asBuUTeNA O NpPeaoCTaBAeHUMM TFOCYAapPCTBEHHOW
ycayru;

2) HapyLLeHWe cpoKa NpeaoCTaBeHUA rocyaapCTBEHHOW YCAYTH;

3) TpeboBaHMe y 3aABUTENS AOKYMEHTOB, HE MPeAyCMOTPEHHbLIX HOPMATUBHbIMWU MPABOBbLIMU
akTamu Poccuiickoli depepaunn, HOPMaTUBHBIMM NPABOBbLIMKW aKTamu JleHWHrpagckon obnactu gns
npegocTaBAEHMUA rOCYAaPCTBEHHOW yCayry;

4) oTKas B npuveme [AOKYMEHTOB, MpeAcTaBJAeHME KOTOPbIX MPesyCMOTPEHO HOPMaTUBHbLIMM
NpaBoBbIMK aKkTamu Poccuiickoit deaepaumu, HOPMATUBHBLIMM MPABOBbIMW aKTaMu JIEHWHIPaACKOM
061acTv gna NpefoCcTaBieHNa rocy4apCTBEHHOM YCAyru, y 3asBUTENSR;

5) oTKas B NpeaoCTaBNeHUM T[OCYOAPCTBEHHOM YCAYrM, €CAW OCHOBaHMA OTKasa He
npegycmoTpeHbl deaepanbHbIMU  3aKOHAMW M MPUHATBIMM B COOTBETCTBMM C  HUMM  UHbIMU
HOPMaTMBHbIMM MPaBOBbIMM aKTamu Poccuiickoit Peaepalmn, HOPMATUBHBIMKU MPABOBbLIMW aKTaMu
NeHnHrpaackoit obnacty;

6) 3aTpeboBaHMe C 3aABUTENA NPV NPeLOCTAaBAEHUM TOCYLAPCTBEHHOW YCAyrM nnaThbl, He
npeaycMoTPEHHOM HOPMATMBHbIMW MPaBOBbIMM aKkTamu Poccuiickon Pepepaummn, HOPMATUBHbLIMU
NnpaBoBbIMW aKTamm JIeHUHrpaacKol 0b6nacTy;

7) oTKa3 KomuTeTa, AONMKHOCTHOIO AuLLa KOMUTETa B UCMPaBAEHUW AOMNYLIEHHbIX OMNe4YaToK U
OWWOOK B BblAAHHbIX B pe3ynbTaTe MNpPeAoCTaB/AeHUs FOCYLAPCTBEHHOM YCAYrM LOKYMEHTax anbo
HapyLleHWe YCTaHOBIEHHOTO CPOKA TaKUX UCMIPABIEHUIA.

6.3. OpraHbl UICNOAHUTENBHOW BAACTU U AONKHOCTHbIE N3,
KOTOPbIM MOMET 6bITb agpecoBaHa Kanoba B gocynebHom
(sHecynebHoOM) nopsake

anoba MmorkeT OblTb HanpaeseHa MO nNo4yTe, 4Yepe3s MHOroQYHKUMOHANbHbLIA UEHTP, C
NCNo/sb30BaHMEM WHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu WHTepHeT, oduumanbHoro caita
MpaBuTenbctBa JleHUMHrpaackon obnactm nnbo pernoHasbHOro NOpTana  rocyfapCTBEHHbIX U
MYHUUMNANbHBIX YCAYT, @ TAKXKe MOXKET ObITb NPUHATA NPU IMYHOM NPUEME 3aABUTENA.

Manoba morkeT 6biTb nogaHa 3assBuTenem depes MOLU. Mpu noctynneHun xanobbl MOL
obecneunBaeT ee nepegayy B YNOJHOMOYEHHbIN HAa €€ PAcCMOTPEHWEe OpraH B MOPAAKE U CPOKW,
KOTOpble YCTAHOB/MIEHbl cornaweHnem o B3ammogencteun MOLL n opraHom, npegocTaBAAOWUM
rocyfapcTBeHHYO ycnyry (ganee - cornaweHue O B3aMMOZLENCTBUM), HO He Mo3aHee clepnyloLLero
pabouero AHA CO AHA NOCTYNNEHUA Kanobbl.

’Kanobbl Ha pelweHusa, NpUHATbIE NpeacefaTenem KomuTeTa, nopatotca B [paBUTENBCTBO
NeHuHrpaackoh obnactu, 3amectutento [lNpepacepatena [MpasutenbctBa JleHWMHrpaacko obnacty,
KOOPAMHUPYIOLEMY N KOHTPOAUpYloWweMy aeATenbHOCTb KomuTeTa.

(B peq. MprKasa KomMTeTa NO NPUPOAHBLIM pecypcam JSleHUHrpaackoi obnactu ot 11.05.2016 N 15)

6.4. OcHoBaHWA 414 Hayana npoueaypbl gocyaebHoro
(sHecynebHoro) ob6rkanoBaHus

OcHoBaHMemM ANs Hayana npoueaypbl gocyaebHoro (BHecygebHoro) ob:kanoBaHusa asaseTcs
nogaya 3asBUTE/IEM Kafobbl O HapyleHUM [O/MKHOCTHbBIM vuom KomuteTa TpeboBaHWi
OENCTBYIOLLErO 3aKOHOZATEeNbCTBA, B TOM uuciae TpeboBaHWM HacToAwero ALMUHUCTPATUBHOIO
pernameHTa, COOTBETCTBYIOWEN TpeboBaHMAM YacTh 5 ctaTbm 11.2 PeagepanbHoro 3akoHa ot 27.07.2010
N 210-®3 "O6 opraHM3aunn NpeaocTaBieHNs rocyAapCTBEHHbIX M MyHUUMNANAbHbIX ycayr".
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6.5. MpaBa 3asaBuTenel Ha nosyyeHne MHGopmMaLMM U JOKYMEHTOB,
HeobxoaMMbIX AN1A cOCTaBNeHUA N 0BOCHOBAHMSA ¥anobbl

3asBUTENlb MMEET NpPaBO Ha MojyyeHWe WHOOPMaUMM U AOKYMEHTOB, HeobxoauMbIX AJiA
COCTaB/ieHUss U 0BOCHOBaHMA Kanobbl, NPW YCNOBMM, YTO 3TO He 3aTparveaeT npasa, cBoboapbl M
3aKOHHbIE WHTEpPEecbl APYrux Aul, M €ec/lM YKasaHHble WHPOPMaUMA U OOKYMEHTbl He coaepykart
CBeAEeHWNIN, COCTaBAAIOLMX FOCYAAPCTBEHHYIO MM UHYIO OXPaHAEMYIO 3aKOHOM TaliHy.

6.6. CpOKM paccmoTpeHUs *Kanobbl

anoba peructpupyercs B TeUeHUe TPeX AHeN C MOMEHTa ee NOCTyNAeHus.

anoba, nocTynueliaa B KOMWUTET, MOANENKMUT PACCMOTPEHUIO  OO/IKHOCTHBIM  JINLOM,
HageNeHHbIM MOJIHOMOYMAMM MO PACCMOTPEHMIO Kanob, B Te4eHMe NATHAALATU pabounx gHel co AHSA
€e perucTpaumu, a B ciyyae 063KasoBaHNA OTKa3a KOMUTETA, AO/IKHOCTHOTO /IML,A KOMUTETA B Npueme
OOKYMEHTOB Yy 3aABuTeNss AnM60 B MCNPaBAEHUM OOMYLLEHHbIX OMEYaTOK M OWWBOK MAM B Ciy4yae
063KaN0BaHMA HapyLWeHUs YCTAaHOBNEHHOIO CPOKA TaKMX UCMPAB/EHUI - B TeYEHUE NATU pabounx aHeM
CO AHSA ee perucTpaumu.

6.7. MicuepnbiBatolwmii NepeyeHb CyyYaes, B KOTOPbIX
OTBET Ha }Xanoby He gaeTca

6.7.1. B cnyyae ecnum B Kanobe He yKasaHbl pamuans rpakaaHuHa, HanpasmBLLUETO *Kanoby, nan
MOYTOBbLIN aZpec, MO KOTOPOMY AOJIKeH ObiTb Hanpas/ieH OTBET, OTBET Ha *Kanoby He paetcs. Ecam B
YKa3aHHOM Xanobe cogepykaTtca cBeAEHMA O NOArOTaB/AMBAaEMOM, COBEPLUAEMOM WIN COBEPLIEHHOM
NPOTUBOMPABHOM [AEeAHMW, a TaKXe O Juue, ero MnoAroTaB/MBaAlOLLEM, COBEpPLUAOLLEM WU
coBepLlMBLUEM, *Kanoba MOANEKUT HaNpPaBAEHUIO B FOCYAAPCTBEHHbIN OpraH B COOTBETCTBMM C €ro
KOMMEeTeHUMEN.

(B pepq. MprKasa KomMTeTa NO NPUPOAHBLIM pecypcam JSleHUHrpaackoi obnactu ot 24.08.2015 N 57)

6.7.2. anoba, B KoTopoit obxKanyetca cypebHoe pelleHWe, B TeYEHME CemMu gHel Co AHS
perncTpaunm BO3BPALLAETCA FpPaXKOaHWHY, HaAMpaBMBLUEMY Kanoby, C pasbsCHEHMEeM MopAaKa
06)KanoBaHMA AAaHHOIO CyAebHOro pelleHus.

(B pea. MpurKasa KomuTeTa NO NPUPOAHBLIM pecypcam JIeHUHrpaackoi obnactm ot 24.08.2015 N 57)

6.7.3. KomuTeT uAuM p[OMKHOCTHOE anuo KomuTeTa npu NOAyYeHWU Kanobbl, B KOTOPOW
COAEPKATCA HELLEH3YPHbIe NMMB0 OCKOpOUTENbHbIE BblpaXKeHUA, YrPo3bl XKU3HW, 300POBbIO U UMYLLLECTBY
OOJ/IKHOCTHOTO /INLA, a TaK¥Ke Y/IeHOB ero CEMbM, BMpaBe OCTaBWUTb Kanoby 6e3 oTBeTa Mo CyLLecTBy
NOCTaB/IEHHbIX B HEM BOMPOCOB M COOBWMTL rpaxkaaHUHY, HanpaBmBLLEMY *Kanoby, 0 HeAONYyCTUMOCTU
3710ynoTpebaeHnn Nnpasom.

(B pea. MpurKasa KomuTeTa NO NPUPOAHBLIM pecypcam JIeHUHrpaackon obnactm ot 24.08.2015 N 57)

6.7.4. B cnyyae ecnm TeKCT Kanobbl He NoanaeTcs NPoYTEHMIO, OTBET HA anoby He JaeTcA U OHa
He NoAJ/IeXXUT HanpaBAeHUIO Ha paccmoTpeHne B KOMUTET MAK A0MKHOCTHOMY Anuy KomuteTa anbo B
WHOWM MCMONHUTE/IbHbIA OpraH rocyapcTBeHHON BAacTM JIeHUHrpaackon 061acTM B COOTBETCTBUM C UX
KOMMNEeTeHLUMEN, O YeM B TeYeHMe CeMu AHEeN CO AHA perncTpaumm }anobbl cooblaeTca rpaxKaaHuHy,
HanpasuBLIeMy Xanoby, ecnv ero pamuama 1 NOYTOBbIM afpec NOALAOTCA NPOUTEHMIO.

(B pea. MprKasa KomMTeTa NO NPUPOAHBIM pecypcam JSleHMHrpaackon obnactu ot 24.08.2015 N 57)

6.7.5. B cnyyae ecam B Kanobe copep:KUTCA BOMNPOC, Ha KOTOpbih Komutetom 3asButento
HEOOHOKPATHO [aBa/MCb MWCbMEHHbIE OTBETbl MO CYLWeCTBY B CBA3WM C paHee HanpaBAseMbiMU
anobamu, u npu sTom B Kanobe He NPMBOAATCA HOBble [OBOAbLI UM 0OCTOATENbCTBA, NpeaceaaTesb
Komuteta wanm wnHoe ynosHOMOYEHHOE MM [AOJ/IKHOCTHOE /MU0 BMpaBe MNPUHATb pelleHue o
6€30CHOBATE/IbHOCTU O4YepeaHON Kanobbl M MpeKpalleHUM NepPernucku c 3aasBuTeslemM Mo AaHHOMY
Bonpocy. B ciyyae ecan oTBET Mo cylwecTBy NOCTAB/EHHOM B Kanobe Bonpoca He MOXKeT bbITb AaH bes
pa3rnaweHns cBefeHUi, COCTAaBAAKOWMX TOCYHSAPCTBEHHYIO WM UHYIO OXpaHaemyro deaepanbHbiM
3aKOHOM TaWHy, 3aABUTENI0, HAMpPaBMBLUEMY XKanoby, coobliaeTca 0 HEBO3MOXKHOCTM AaTb OTBET MO
CyLLECTBY NOCTaB/NIEHHOrO B Hel BoMpoca B CBA3WM C HeAOMYCTUMOCTbHO Pa3rnalleHnsa YyKasaHHbIX
cBefleHUN.
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(n. 6.7.5 B pea. MNpurKasa KomuteTa No NPUPOAHbLIM pecypcam JlIeHUHrpaackol obnactu ot 24.08.2015 N
57)

6.7.6. B xo4e MYHOrO Npuema rpaxKaaHnuHy MOXKeT ObITb OTKa3aHo B Aa/ibHelLWeM PacCMOTPEeHUN
anobobl, ecnm emy paHee 6611 AaH OTBET MO CYLLECTBY NOCTaB/EHHbIX B Xa/obe BONpocos.
(B pea. MpurKasa KomuTeTa NO NPUPOAHBLIM pecypcam JleHUHrpaackoi obnactu ot 24.08.2015 N 57)

6.8. Pe3ynbTaT gocyaebHoro (BHecyaebHoro) ob:kanosaHums
NPUMEHUTE/IbHO K KaXXaoM npoueaype 1Mo MHCTaHUMK 06)KanoBaHMA

Mo pe3ynbTaTam pacCMOTPEHMUA ¥Kanobbl NPUHUMAETCA OAHO M3 CeAYIOLWMX PelleHui:

1) ypoBneTBopuUTb XKanoby, B ToM uncsie B popme OTMEHbl NPUHATOrO PeLleHUs, UCNPaBAEHUS
JOMYLLEHHbIX KOMWTETOM OMeEeYaTok M owuboK B BblgAHHbIX B pe3ynbTaTe npesocTaBleHUs
rocyAapCTBEHHOM YCNYrM AOKYMEHTAX, BO3BPaTa 3afBUTE/NIO AEHEKHbIX CPEACTB, B3UMAHME KOTOPbIX He
NpeaycMoTPeHO HOPMaTMBHbIMM MPaBOBbIMKM aKTamu Poccuiickoii Pegepauyn, HOPMATUBHLIMU
NPaBoBbIMW aKTaMu JIEHUHIPaACKoM 061aCTH, a TaKKe B MHbIX popmax;

2) 0TKa3aTb B YA0BNETBOPEHUN Kanobbl.

He nosgHee AHA, cneaylowero 3a AHEM MNPUHATUA PeeHus Mo pesy/bTaTaM PacCMOTPEHMS
*anobbl, 3aABUTENO B MUCbMEHHOW (OpPME M NO KeNaHWIO 3anABUTENA B 3/EKTPOHHOW dopme
HanpaeAAeTCcA MOTUBMPOBAHHbIN OTBET O pe3y/bTaTax PaCCMOTPEHMSA Kanobbl.

MpunoxkeHne N 1
K AADMUHUCTPATUBHOMY pernameHTy

B/IOK-CXEMA
NOC/NEAOBATENBHOCTWU ZAENCTBUIA NO NPEAOCTAB/IEHUIO
rOCYAAPCTBEHHOWM YCNYTU

3asaBJIeHVE O NPEeNOCTAaBJIEHUM I'OCYIAPCTBEHHOMU
YCIyTH

T
\/

lpueM U perucTpalums 3adaBJEHUS U NPUIaTaeMBIX
K HeMy IOOKYMEeHTOB

T
\/

[IpoBepka 3agBJIEHMS UM IOpuilaraeMblx K  HeMy
IOOKYMEHTOB Ha KOMIIJIEKTHOCTb U IOCTOBEPHOCTE.
YcTaHOBJIEHHKE KOMIIJIEKTHOCTM ¥ COOTBETCTBUSA
bOpMEI M comepxaHUsa NPeOoCTaBJIEHHHX IOKYMEHTOB
TpeOOBaHMUAM PerjlameHTa

?a HTT
\/ \/
I[looroToBKa I  HamnpabJIeHUue
3a84BUTEJIO NOMCbMa OO oOTKaszse
dopMUPOBaHME I HalpaBJIeHME MeXBEeIOMCTBEHHEIX B NpeloCTaBJIeHUM YCJyIHu,
3arnpocos, IOJIydeHue OTBETOB Ha comepxalmero MOTUBMPOBAaHHEI
MEXBEINOMCTBEHHEE 3aMpocCH, IOOTOTOBKAa U oTKasz B npenocTaBJIEeHUN
HanpasJieHre B Komuccuio MHOOPMALMOHHOM 3alUCKU YCIIyTM C M3JIOXKEHMEM IIPUUNH
¥ BasBJIEHMS C IIakeTOM HOOKYMEHTOB, YyKa3aHHBIX HenpenoCcTaBJIeHUs
B I. 2.6, 2.7 HacToAwWero AIMMHUCTPATUBHOT'O TOCyHOapCTBEHHOM YCIIyTU B
perjaMeHTa COOTBETCTBUM C NyHKTOM 2.11
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HacToAmeIro AHMMHMCTpaTMBHOFO
perjiaMeHTa

T
\/

puHaTtre Kommccueyt pemeHus 00 yCTaHOBIJIEHUU
baxTa OTKPEITMNA MECTOPOXIEHNSI
ofuepacnpOCTPAaHEHHBIX [TOJIESHEIX MCKOIIaeMBIX

na HeT

\/ \/
OdbopmneHre CBUOETEJILCTRA 00 YyCTAHOBJIEHUMU [IoOATOTOBKA MOTUMBUPOBAHHOTO
bakTa OTKPETHS MEeCTOPOXIESHNS OTKasa B [IPeloCTaBJIeHUU

oBlepacIpOCTPaHEeHHHEX [IOJIE3HEIX MCKOIIaeMBIX

TOCYIapCTBEHHOM YCIIyI'n

T
\/

T
\/

Brimaua 3aABUTEJIO CBMUIOETEJILCTBA o bakre
OTKPHEITUSA MECTOPOXICHMS

HanpaBneHMe MOTUBMPOBAHHOTI'O
OTKas3a 3aAaBUTEJIIO

B/IOK-CXEMA

MpunorkeHue N 2
K ADMWUHUCTPATUBHOMY pernameHTy

MOCNEAOBATE/IbHOCTW JENCTBUIA NO NPEAOCTAB/IEHMIO
FOCYJAPCTBEHHOWM YC/IYTU HA BA3E ML,

ObpameHre zasgBuTesia B MO c 3agaBJIeHUMEM U
HeOoOXOOMMBIMM IOKYyMeHTaMMu. lIpreM ¥ permcTpaumnd
3a4aBJjieHMa cneumanmucrom MOIl, BeImada pachOuUCKM
MM BO3BPAT IakKkeTa NOKYMEHTOB, HallpaBbJleHMe
IOOKYyMeHTOB B KomureT

T
\/

HpOBepKa 3a4dBJIEHUA n npmiaraeMbeixX K HeMy
JOKYMEHTOB Ha KOMIIJIEKTHOCTE M IOOCTOBEPHOCTE.
YCTaHOBJIEHHUE KOMIIJIEKTHOCTU u COOTBETCTBUA
@OPMH M COoInepXaHMrAa INpenoCTaBJIEHHEIX IOOKYMEHTOB
Tpe@OBaHMHM Perjamenra

na

|
\/

dopMMPOBAHME U HANPAaBJIEHME MEXBEIOMCTBEHHEIX
3aNpoCcoB, IoJIydeHu e OTBETOB Ha
MEeXBeIOMCTBEHHLE 3aIpPOCH, IOOTOTOBKA 1z
HanpasJieHre B Komuccuio MHOOPMALMOHHOM 3alMCKMU
¥ 3agaBJIEHUS C aKeTOM IOKYMEHTOB, YKaBaHHBX
B n. 2.6, 2.7 HacToAwWero AIMMHUCTPATUBHOTO
perJyiaMeHTa

I[logroToBKa nOMchbMa 06 oOTKaze
B nIpenoCcTaBJIEHUN yCIyTH,
comepxalero MOTMBUPOBAHHLIN
oTKasz B npenoCcTaBJIEHUN
YCIyIM C MBJIOXKEeHMEM MNPpUUMH
HelpeloCTaBJIeHUS
TOCyHOapCTBEHHOM YCIyTu B
COOTBETCTBUM C NyHKTOM 2.11
HacToAmero AIMMHUCTPATMBHOI'O
perJjiaMeHTa.

InceMO [e]e) oTKaszse B
NpenoCTaBJIEHUM YCJyI'M BMeCTe
C MaTepmuajaMy BO3BpallaeTcs B
MOIl nJia BBIOAYUM BaSABUTEJIO




T
\/

MpuuaTrne Kommccueyt pemeHus 00 yCTaHOBIIEHUU
baxTa OTKPEITMSA MECTOPOXIEHMNSI
ofluepacnpOCTPAHEHHBIX I[TOJIESHEIX MCKOIIaeMBIX

na HET

\/ \/
OdbopmiieHne cBumeTesbCcTBa 00 YCTaHOBJIEHUN [IoOATOTOBKA MOTUMBUPOBAHHOTO
baxTa OTKPETHS MEeCTOPOXIESHNS OTKasza B IIPeloCTaBJIeHUM

oBepacIpOCTPaHEeHHHEX [IOJIE3HEIX MCKOIIaeMBIX

TOCYIapCTBEHHOM YCIyI'M

T
\/

T
\/

Brimaua 3aABUTEJID cBUmeTesibCTBA O bakTe
OTKPHEITUSA MECTOPOXIEHNS

MOTMBMPOBAHHEI OTKAa3 BMecCTe
C MaTepualjlaMy BO3BpallaeTcs
B MOIl mJjid BbIOAYUM 3aSBUTEJIO




MOYTOBbIE AOPECA, TPA®UK PABOTbI, CIIPABOYHbIE TEJIE®OHbI
OUTNANOB MoLL NPEAOCTAB/IEHMA FOCYAAPCTBEHHbBIX (MYHULMMAbHbBIX)
YCNYT B NEHWUHTPAZLCKOW OBNACTH

MpunorkeHune N 3
K ADMWUHUCTPATUBHOMY perfameHTy

N | HanmeHoBaHne ML MouToBbIN agpec lpaduK paboTsbl AZpec 3/1eKTPOHHOM NOYThI TenedoH
n/n
1 dunmnan Mol 188410, Poccus, MNMoHeaenbHUK-BOoCKpeceHbe ¢ |  mfcvolosovo@gmail.com +7(904)550-55-50
"Bonocosckmin" JleHnHrpaackas 9.00 oo 21.00, 6e3
obnactb, r. Bonocoso, nepepbiBOB Ha 0bepn u
Ycagbba CXT, 4. 1, BbIXOAHbIX
T A
2 dunmnan MoL, Poccua, MoHepenbHUK-NATHMLUA € 9.00
"BceBon10XKCKMIA" JNleHunHrpaackan 00 18.00 6e3 nepepblBa Ha
obnacts, T. obea. Cy66oTa ¢ 9.00 po
BceBoNOXKCK, yA. 14.00, BOoCcKpeceHbe -
MoxBuWHCKanA, 4. 4a BbIXO4HOM
3 dunmnan Mo, 188681, NoHeaeNnbHUK-BOCKpPECEHbE, C mfcvsev@gmail.com 456-18-88
"BCceBOJIOMKCK - JleHnHrpaacKan 9.00 oo 21.00, 6e3
HoBocapaToBka" obnacrb, nepepbIBOB Ha 0bea U
BceBo1OXKCKMIA BbIXOAHbIX
panoH, A.
HosocapaToBKa (52-i
KMaometp

BHYTPEHHEro Ko/sbLa

KA/L, 8 3aaHnn MP30O-

15, pagom c A3C
Jlykoiin)




dunmnan Mo,
"Bbiboprckuin'

188800, Poccus,
JleHnHrpaackan
obnacrtb, r. Boibopr,
yn. BoksanbHaga, a. 13

MoHepenbHUK-NATHMUA € 9.00
0o 18.00, cy66ota ¢ 9.00 po
18.00, BockpeceHbe -
BbIXO4HOWM

mfcvyborg@gmail.com

+7(921)094-36-89

dunmnan Mo, Poccus, MNoHeaenbHUK-yeTBepr ¢ 9.00 | mfckingisepp@gmail.com +7(921)642-25-28
"KuHrucennckmn" JleHnHrpaackas [0 18.00; natHmya ¢ 9.00 go
obnactb, T. 17.00; cy660oT1a c 9.00 oo
KuHrucenn, yn. 14.00, 6e3 nepepbIBOB Ha
dabpuyHasn, 14-b oben. BockpeceHbe -
BbIXOAHOWM
dunmnan MoL Poccus, MNoHeaenbHUK-NATHMUA ¢ 9.00 mfclodpol@gmail.com +7(931)535-15-69
"NopetHononbcKkmun" NeHunHrpaackan 0o 18.00, cy66ota ¢ 9.00 no
obnactb, r. JloaeliHoe 14.00 6e3 nepepbiBOB Ha
Mone, yn. Kapna obep,
Mapkca, a. 36, naut. b
dunnan Mol 188760, Poccus, MNoHeaenbHUK-BOCKpeceHbe mfcprioz@gmail.com +7(921)768-62-17
"Mpnosepck” NleHunHrpaackan 9.00 po 21.00 6e3 nepepsbiBa
obnactb, T.
Mpuosepck, yn.
KanuHuHa, a. 51,
oduc 228
®dunanan Mol Poccua, MoHegenbHUK-NATHMUA € 9.00 | mfcd7rochino@gmail.com +7(911)956-45-68
"PowmHCcKNn" JNleHunHrpaackan 4,0 18.00, cy660Ta,
obnactb, Bbiboprckuia BOCKpPECEeHbe - BbIXOAHOM
palioH, noc. PowuHo,
yn. CoeTcKas, 4. 8
dunmnan MoL, JleHnHrpapackan MoHeaenbHUK-yeTBepr ¢ 9.00 mfc47slancy@gmail.com +7(921)181-10-35
"CnaHueBckuin" obnactb, r. CnaHupl, | Ao 18.00, natHMua - ¢ 9.00 go

yAn. Knposa, 4. 16a

17.00, cyb660Ta - ¢ 9.00 go
14.00, BocKkpeceHbe -




BbIXO4HOWM

10 dunnan Mol Poccus, MNMoHeaenbHUK-NATHMUA ¢ 9.00 mfc47sbor@gmail.com +7(962)706-28-56
"CocHoBobopcKkuin" JleHnHrpaackas Ao 18.00 6e3 nepepbiBa Ha
obnactb, r. CocHOBbI obepn. Cybbota - ¢ 9.00 oo
Bop, yn. Mupa, 4. 1 14.00, BocKpeceHbe -
BbIXOAHOWM
11 ®dunnan Mol Poccua, MoHeaenbHUK-NATHMUA ¢ 9.00 | mfcd7sosnovo@gmail.com | +7(921)772-85-27
"CocHoBcKuit" NleHunHrpaackan 0o 18.00, cy66oTa ¢ 9.00 no
obnacts, 14.00 6e3 nepepbiBa Ha obega,
Mpro3epcKuit paiion, BOCKpPECEHbE - BbIXOAHOM
noc. CocHoBO, yA.
MexaHusartopos, 4. 11
12 ®dunnan Mol 187553, Poccus, MNoHeaenbHUK-NATHMUA ¢ 9.00 mfctihvin@gmail.com +7(921)181-00-94
"TUXBUHCKMIA" JleHnHrpaackan 00 21.00 6e3 nepepblBa Ha
obnactb, r. TUxBuH, 1- obep,
1 MUKpPOpanoH, 4. 2
13 ®dunmvan MoL, 187000, Poccus, MNoHenenbHUK-BOCKPECEHbE C mfctosno@gmail.com +7(911)090-78-65
"TocHeHcKMin" JleHnHrpaackan 9.00 no 21.00 6e3 nepepbiBOB

obnactb, r. TocHo, yA.
Cosetckas, 4. 9B

Ha 06es 1 BbIXOAHbIX




Mpunoxkenne N 4
K AGQMUHUCTPATUBHOMY pernameHTy

KoMuTeT no nNpMpOOHEIM pecypcaM JIeHMHI'PpaInCKOM
obJylacTu

oT
(pyKOBOJIMTeJ'Ib M HaMMEHOBAaHME HNPpUINYEeCKOI'O

amua, ©.M.0. dusmMyeckKoTo Julia)

4

(OT'PH)
IIPpOoBOOMBIIETO pa6OTbI II0 TI'eOJIOITUYEeCKOMY
M3YUYEHMIO Hep B COOTBETCTBUU C JIMLIeH3UEN

(cepusa, HoOMEP, BMUI JIMLEH3UNU)

BEIDAHHOMN
(HaMMeHOBaHME OpTraHa, BHIABIETO JMLEH3MD)

U IOEeVICTBUTEJILHOM IO

®OPMA 3BAABJIEHUA
Ha YyCTaHOBJIeHMEe (aKTa OTKPHEITUS MECTOPOXIEHMUS
oBIEepPacnpPOCTPAaHEeHHEX [IOJI€3HEIX MCKOIMaEeMBIX

MECTOPOXIEHNSI oBmepacnpoCTPaHEeHHEIX

llpomy mnpu3HaATH QakT OTKPBITHUS
14

IIOJIE3HEIX MCKOIIa€MEBIX

(HazBaHMe MEeCTOPOXIEHMS)

comepxamero

(BMIO MOJIEBHOT'O MCKOIIAeMOIO)

PaCIIOJIOXEHHOT'O
(HamMMeHOBaHME MYHMULUIAJIBHOTO O6paBOBaHVIH, paccToAaHME

0o OJmxalmero HaCeJIEHHOT'O IIyHKTAa)

3anpocH, CoOBleHMsa, yBeIOMJIeHMS [Ipolly HaNpaBJIAThL CJeOyllyM CIocoBoM

(mouroBas CBA3b, DJJIEKTPOHHAA noura, TejeboH/dbaxc)

(yKaSaTb crnoco6 M COOTBETCTBEHHO IIOUYTOBLIM amgpec, ampgpec 3J'IeKTpOHHOI7[ IIOYTHL,

HoMmep TeseboHa/dbakca)

[IpusaraeMele JOKYMEHTHL:
1.
2.
3.




